POCCHUMICKASI ®EJIEPALIASA
KPACHOSIPCKOI'O KPAS
KA3AYMHCKOI'O PAMOHA

AJIMHUHUCTPALIUSI TATAHUHCKOI'O CEJIbCOBETA

ITOCTAHOBJIEHUE

17.12.2022 r. c.]'amanuuo Ne 96

00 yTBepKIeHNH A/IMMHUCTPATUBHOIO PerJiaMeHTa MPea0CTABJIEHUs
MYHHIHMNAJIbHOH ycayru [IpuHsTHE JOKYMEHTOB, a TaKKe Bbl1a4a pelleHnii 0 nepeBo/e
WK 00 0TKAa3e B MepeBo/ie )KUJI0r0 MOMeEIleH!sI HEeXKIJI0e I HeKUJI0Tro MoMelleHusl B
JKHJI0€ TIOMellleHH e

B cootBercTBum ¢ Kunuiasim kogekcom Poccuiickoii @enepannu, GenepanbHbIM
3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opraHu3anuu NpeoCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT», PYKOBOACTBYSCH Y CTaBOM ['alaHMHCKOIO CEeJIbCOBETA,

IHOCTAHOBJIAIO:

1. YTBepauTh aAIMUHUCTPATUBHBIN PEryiaMeHT MPeA0CTaBICHHS] MYHUIIUIAIBHON YCIYTH
«[IpuHsATHE TOKYMEHTOB, a TAK)KE BbIIaua PEIICHHUH O TIEPEBOJIC MIH 00 OTKa3e B MEPEBOIE
JKMJIOTO ITOMEIIEHHUS B HEXKHMIIOE WIIH HEKHIIOTO MOMEIIEHHS B )KUJIOE MIOMEIIEHHUE) COINIaCHO
MPUIOKEHUIO.

2. Ormenuts [ToctanoBnenue ot 15.11.2013 r. Ne 69 a «O6 yTBepxaeHUN
aJIMUHUCTPATUBHOTO PETJIaMEHTa MPEI0CTABICHUS MYHULIUITAIbHON YCIYTH 110 IPUEMY
JIOKYMEHTOB U BblJjaue€ PelIeHUl 0 MepeBojie UK 00 OTKa3e B MEPEBO/IC )KHUIIOTO ITOMEIICHHUS B
HEXXHUJI0€ WA HEXKUJIOT0 IIOMEIIEHUS B JKHIIOE OMEIICHUE)

3.IlocraHoBJIeHNE BCTYMAET B CUITY B JICHb, CICAYIOUINI 32 THEM OQHUIIMATBEHOTO
onyOnrKkoBaHUs B TazeTe «[ aTaHMHCKUI BECTHUKY» U MOJUICKUT PA3MEIICHHUIO Ha cailTe
rajanuHo.ru

4. KoHTposb 3a HcronHeHneM Hactosuiero [loctaHoBieHus: ocTaBsio 3a co00i.
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[Ipunoxenue

K ITIOCTaHOBJICHUIO
aJIMMHHCTpALUU

OT «___ » 20 Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeAoCTABIEHUSI MyHULIMIIAJIbHON yCIyTH
«IIpuHsAITHE JTOKYMEHTOB, 2 TAKKe Bbl/Ia4a pellleHni 0 nmepeBo/ie Uin 00 0TKa3e B
nepeso/ie KHJI0r0 MOMeIIeHUsI B HesKHJ10€ HJIU HEesKHJI0T0 MOMeNIeHUsl B JKUJI0e
NoMeleHue»

1. O01mme moJ10KeHus

1.1. Hacrosiiuuii agAMUHUCTPAaTUBHBINA PETJIAMEHT IIPEIOCTABIECHUS MyHULIUIIAIbHON
yenyru «lIpuHsATHE JOKYMEHTOB, a TAK)KE BblJjaua pelIeHuil o nepeBojie nin 00 oTkase B
NIEPEBO/IE JKUJIOTO MOMEILEHHUS B HEXKUIIOE UIIM HEXKUIIOTO TIOMELIEHUS B )KUJI0€ TOMELLIEHUE)
(masee - PernameHT) pa3paboTaH B LIEJISIX MOBBIIEHNUS KayecTBa MPEAOCTaBICHUS U
JOCTYITHOCTH YCIYTH, CO3JaHUsI KOM(POPTHBIX YCIOBUHN AJIsl OTYyYEHUS] MyHULIUIIATIbHON
YCIIYTH.

PernameHT onpeaenseT NopsAOK U CTaHAAPT NPEAOCTaBICHNUS MyHULIMIIAIILHON yCIIyTH
«[IpuHATHE TOKYMEHTOB, a TAKXKe Bbllaya PeLIeHH 0 epeBojie Win 00 OTKa3e B IEPEBO/IE
JKUJIOrO IOMELIEHUS B HEXKUIIO€ WIIM HEXKHUIIOTO MOMEIICHUS B KUJIO€ IIOMEIIeHHe» (Janee —
MYHUIUNAJIbHAs yCIyra), CPOKH BBITIOJIHEHUS, COCTaB U MOCIEA0BaTEIbHOCTh JIeHCTBUI
(aIMUHUCTPATUBHBIX MPOLEAYP) IPU MPEAOCTABICHUN MYHULIMIIATILHON YCIIyTH, 1OCYJIEOHbIN
(BHEecyneOHBII ) OPSAIOK 00KaTOBaHUS pElIeHH U AeicTBUil (Oe3eiicTBUSA) opraHa,
MPEIOCTABIISAIONIEr0 MYHUIIUIIAIBHYIO YCIIYTY, a TAKXKE JOJKHOCTHBIX JIULI, UITH
MYHUIIMINIAJIBHBIX CITYKAIIHX.

1.2. PernameHT pa3melnaercs Ha caiiTe CelbCOBETA rajJaHUHO T'u, TAKXKE Ha
MH(POPMALIMOHHBIX CTEHAX, PACIOIOKEHHBIX B ['aJTaHHHCKOM CeJIbCOBETE MO a/Ipecy:
Kazaunnckuii paiton KpacHosipckuit kpaii c.I'ananuno yn.Habepexnas 7

1.3. Pazpa0oTka 1 corjlacoBaHue MpoekTa aIMUHUCTPATUBHOTO PETJIaMEHTa
OCYIIECTBIISIOTCA B TOCYAAPCTBEHHOW NH(OPMALIMOHHON CUCTEME U (MJIN) MyHULIMIIAIBHON
MH(POPMALIMOHHOM cucTeMe, 00eCceunBaroIIMX COOTBETCTBEHHO BEJICHUE peecTpa
rocy/IapCTBEHHBIX YCIyr cyobekTa Poccuiickoit deneparuu, peectpa MyHUIIMNIAIbHBIX YCIYT B
AIIEKTPOHHOH dopMe.

2. CTaHapT npeaocTaBjieHus] MyHHIMIIAJTbHOM YCIYIH

2.1. HauMeHOBaHME MYHULIUNIANIbHOM ycnyru: «[IpuHsATHE TOKYMEHTOB, a TaK)XKe BblJlaya
pelieHuit o mepeBojie Win 00 0TKa3e B IEPEBOIE KUJIOT0 TOMELIECHHS B HEXKUIIOE WIIM HEXKUIIOTO
ITOMEILIEHUS B )KUJIOE ITOMEILICHHUE.

2.2. HaumeHoBaHue oprasa, NpeI0CTaBISIONIEr0 MYHUIIUIIAIBHYIO YCIYTY:

Anmvunuctpanus ["ananuackoro cenbcoBeTa KazaunHckoro paitona KpacHosipckoro kpast
(manee - ammMuauCTpanus). OTBETCTBEHHBIM MCTIOTHUTEIEM MYHUIIUTIAIIBHON YCITYTH SIBJISIETCS
Cnenuanuct? kareropuu ['ataHMHCKOTO cenbCOBETA.



Mecto HaxoxaeHus: Kazaunnckuii paiion KpacHosipckuii kpaii c¢.I'anaHuHo
yin.Habepexnas 7

[TouroBsiit agpec:663115 Kazauunckuit paiton Kpacnosipckuii kpait c.l'ananuno
yi.Habepexnas 7

[Ipr€mHbIE THU: TOHEIETbHUK- TATHULA

I'padux padotsr: ¢ 9-00 no 17-00, o6enennsrii mepepsis ¢ 13-00 no 14-00

Tenedon/dakc: 8 391 96 71418 , anpec anekrporHoit nouts galanino2009@yandex.ru;

Hudopmaruio mo npoieaype npeocTaBIeHIs] MyHUITUIAIBHON YCIYTH MOXKHO
HOJIYYUTh y CHELUAINCTA , OTBETCTBEHHOIO 3a IIPEIOCTABIEHNE MYHULIUIIAIbHON YCIyTH.

2.3. 3asBUTENEM SABIISETCS COOCTBEHHUK KHJIOTO (HEKUIIOT0) TIOMEIICHHUS,
PacroI0KEHHOT0 Ha TEPPUTOPHUM [ allaHMHCKOTO CeNbCOBETA, UM YIIOJIHOMOYEHHOE UM JIULIO,
MOJIaBIIUE 3aIIPOC O MPETOCTABICHUU MYHUIIUTIAIBHON YCIYTH B YCTAHOBJIEHHOM IOPSIJIKE, MO
dopme coracHo npunoxkeHuro No 1.

2.3.1. IlpenocraBieHue MyHUITUTIATBHOM YCIYTH OCYIIECTBIISECTCA B 0UHOM popme (ipu
JMYHOM IPUCYTCTBHUH 3aIBUTEIIA), 3209HOHN (PopMe (C UCTIONb30BaHUEM ITOYTOBOTO
OTIpaBJieHus], UHHOPMALMOHHO-TEIEKOMMYHHKAITMOHHOM ceTu «HTepHeT», MOCPeICTBOM
nepeady 3asiBICHUs Yepe3 YIOJTHOMOYEHHOE JIULIO).

2.4. Pe3ynpTaTOM IpEIOCTABICHUS MyHULIUIIATHHON YCIYTH SBISIETCS BblAaua
(HampaBiieHHE) 3aBUTEIIO YBEIOMIICHUS O NIEPEBOJIE )KUIIOTO MIOMEIIECHUS B HEXUIIOE UITU
HEXHUJIOTO TIOMEIICHHUS B KUIJIOE (B Cly4yae MPUHATHUS PEUICHHs O TIEPEBOE KUIOT0 TOMEIICHUS
B HEXKWJIOE MJIM HEXXHJIOTO TIOMEIICHUS B JKUIIOe, O€3 MPeIBAPUTEIBHBIX YCIOBUI) WM BbIa4ya
(HampaBiieHHE) 3asBUTEIIO YBEIOMIICHUS 00 OTKa3e B MEPEBOJIE KUIOTO MOMEIIEHHUS B HEKUIIOE
WJIM HEXXWJIOTO TIOMEUIEHMSI B J)KUJI0€ (B cllyyae IPUHATHS pelieHus: 00 0TKa3e B IEPEBOJIE
YKUJIOTO TIOMEIIECHUS B HEXKUIIO€ WIIM HEXKHUIIOTO MIOMEIICHUS B KUIIOE).

2.4.1. Beimaya pe3yibTara npeaoCTaBlICHUs] MyHUIIUTAIBHONW YCIIYTH OCYIIECTBIISIETCS
crocoOoM, yKa3aHHBIM 3asBUTEIIEM MPH M0J1a4e 3asIBICHUS U HEOOXOUMBIX IOKYMEHTOB Ha
MOJIyY€HUE MYHUIIMNIAIBHOMN YCIYTH, B TOM YHUCIIE:

- IpY INYHOM OOpaIlleHUH B aIMUHUCTPALIUIO;

- IOCPEJICTBOM [TOYTOBOT'O OTIPABJIECHUS Ha aJpec 3asiBUTENS, YKa3aHHBIN B 3asBJICHUY;

- IOCPEICTBOM JIEKTPOHHOMN ITOYTHI;

- IOCPEJICTBOM I€pelayy 3asiBJICHHS Yepe3 YIOJIHOMOYEHHOE JIUIIO.

2.5. Cpox npeaocTaBlieHUs] MyHULIUTTAIbHON YCITYTH:

- peleHue o nepeBojie WM 00 0TKa3e B NEPEBOE MOMEIIEHUS JOKHO ObITh MPUHSATO 110
pe3yspTaTaM pacCMOTPEHUS COOTBETCTBYIOLIETO 3asBJIEHUS M UHBIX IIPEICTaBICHHbIX
JIOKYMEHTOB HCIIOJIHUTENIEM B COOTBETCTBHHM C ITyHKTOM 2.7. B CPOK HE [03/THEE YEM COpPOKa
IATh THEH CO JHS MPEICTaBICHHS B aIMUHUCTPAIMIO JOKYMEHTOB, 00S3aHHOCTD 110
MPEJICTAaBICHUIO KOTOPBIX B COOTBETCTBUU C MMyHKTaMU 2.7, 2.8 HAaCTOALIET0
AJIMUHHMCTPAaTHBHOIO PErJIaMEeHTa BO3JIOKEHA Ha 3asaBUTENs. B ciiyyae npencraBineHus
3asiBUTEJIEM JOKYMEHTOB, YKAa3aHHBIX B ITyHKTE 2.7 HACTOAILIEr0 AJIMUHUCTPATUBHOIO
periaMeHTa, 4yepe3 MHOTO(QYHKIIMOHATIbHBIN LIEHTP CPOK MPUHSATHS PELISHUs O IEPEBOJIE U 00
OTKa3e B NIEPEBOJIE MTOMEIIECHUS NCUUCIISAETCS CO AHS Mepeaavyid MHOIO(YHKIIMOHAIBHBIM
LIEHTPOM TAKUX JOKYMEHTOB B OpPraH, OCYIECTBISIOUINI 1epEBO TOMEIEHHUH.

2.5.1. Cpoku mpoxX0oxKIAEHUS OTJIEIbHBIX aMUHUCTPATUBHBIX MPOLEAYP:

- IPUEM U PETUCTPALIUS 3asIBICHUS O MIEPEBOJIE C MPUIIOKEHHBIMU JOKYMEHTaMu — 1
JIEHb;

- pacCCMOTpPEHHUE 3asIBJIIEHUS O NIEPEBOJIE IPUIIAraeMbIX JOKYMEHTOB - 41 nHel;

- BblIaua (HampaBJIeHHE) 3agBUTEIIO YBEIOMIICHHUS O MEPEBOJIE )KUIIOTO IIOMEIICHHUS B
HEXMJIOE TIOMEIIEHHE U HeXHIIOTO IMOMELICHUS B )KUJI0€ TIOMEIIEHHE WM YBEJOMJIEHUS 00
OTKa3e B NEPEBOJIE KUIIOTO MOMEIIEHUS B HEXKMUIIOE TOMELIIEHUE U HEXHUIIOTO ITOMEIICHHUS B
YKUJIOE TIOMELICHHE — 3 JHSL.

Opranu3zaiys 1 IpoBeJeHe IPUEMKHU paboT (B cilydyae IPUHATHS PEIIEHUs O epeBoIe
MIPH YCIIOBUU MPOBEACHUS PabOT MO MEPEYCTPONCTBY U (UITN) MEePETIaHUPOBKE U (MIJIH) UHBIX



paboT) OCYIIECTBIAETCS O MUCHbMEHHOMY OOpaIleHHIO 3asiBUTENS 110 (popMe 3asBICHUS
COTJIaCHO MpuJIoKeHUIo Ne 5 K peryiaMeHTy He O3JHee CPOKa, YKa3aHHOTO B YBEJJOMJICHUH.

[IpuocranoBiieHHE MPEJOCTABICHUS] MYHUIIMTATHHOM YCIYTH 3aKOHOJATEIHLCTBOM
Poccuiickoit denepaiuu He NPeyCMOTPEHO.

Crenuanuct 0TKa3bIBaeT B IPUEME U pACCMOTPEHUU JOKYMEHTOB B Cllydae
HeHaexanero opopmiieHus 3aspiieHus (Ipyu OTCYTCTBUU CBEJCHUI O 3asBUTEJIE, TOAMNUCH
3asiBUTEJIS1), HECOOTBETCTBUS MPUIJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB JIOKYMEHTAM,
YKa3aHHbIM

2.6. [TpaBOBBIMU OCHOBAHUSIMU ISl IPEJOCTABICHHUS MYHUIIUTIAIBHOU YCITYTH SIBIISIETCS:

- Koncturyuus Poccuiickoii ®enepanvu;

- Kumumaeiin konekc Poccuiickon @enepannu;

- ®enepanbabiid 3aK0H 0T 06.10.2003 Ne 131-D3 «O06 o0muX IpUHITUIIAX OPTaHU3AIUN
MECTHOro caMoynpaniieHus B Poccuiickoit denepanumy;

- ®enepanpubiii 3akoH 0T 09.02.2009 Ne 8-D3 «O06 obecrieueHun 10CTyIA K
uH(GOPMAIIUHU O JEATEIEHOCTH FOCY/IapPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO
CaMOYIPaBICHUS»;

- ®enepanbublii 3ak0H 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuy MperocTaBieHus
rOCY/IapCTBEHHBIX ¥ MYHHUIIUTAIBHBIX YCIYT»;

- [locranosnenuem IIpaButensctBa PO ot 28.01.2006 Ne 47 «OO6 yTBep)AeHUU
[TonokeHus 0 MPU3HAHUU TTOMEUICHHUS JKUJIBIM TOMEILEHUEM, KUJIOTO TOMEIICHUS
HEIPUTOIHBIM JIJIs1 TPOKUBAHUS U MHOTOKBApPTHUPHOTO JJOMa aBapUMHBIM U MOJICIKAITUM CHOCY
WIH PEKOHCTPYKIINH, CAIOBOT0 JOMA KUIIBIM JOMOM H JKUJIOTO JOMA CaJ0BBIM IOMOM);

- [locranoBnenuem I[IpaBurtenscrBa Poccuiickoit @enepanuu ot 10.08.2005 Ne 502 «O6
yTBEpKACHUH (POPMBI YBEIOMIICHUS O MepeBo/Ie (0TKa3e B MEPEBO/IE) KUIIOTO (HEXKHIIOTO)
MTOMEIICHUS B HEXUII0€ (KHIIOE) TTIOMEIIICHHEY;

- YCcTaBOM MyHUIIMTIAIBHOTO 00pa30BaHMUs;

- [locmanosnenue aomuHucmpayuyu MyHuyunaibHo2o oopazosanus « 06 ymeepaicoeHuu
nepeuHs MyHUYUNAIbHBIX YCIYe, NPe00CmAassemMblX 8 MHO20(YHKYUOHATIbHBIX YEHMPAXY,

- HacTos UM PerimameHTom.

2.7. UcuepribIBaroniuii nepeueHb JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEIOCTABICHUS
MYHUITUTIATEHOMN yCIyTH (fanee - JOKyMEHTHI):

a) 3asBJICHHE O MEePEBOJIC MOMEIIEHHS COTJIacHO npuinoxkeHnio Ne 1 Kk HacTosmeMy
Pernamenry;

0) MpaBOyCTaHABIMBAIOIIKE JOKYMEHTHI Ha MIEPEBOANMOE TTOMEIeHHE (TTOATUHHUKU WIIN
3aCBUJIETEILCTBOBAHHBIE B HOTAPUAIHLHOM TOPSIKE KOIIHH ),

B) IJIaH NIEPEBOAMMOrO MTOMEIIEHUS C €T0 TEXHHUYECKUM OMHCaHueM (B cllydae, eclin
MIEPEBOIMMOE TTOMEIIECHUE SBIISICTCS KUIIBIM, - TEXHUYECKUN TTACIIOPT TAKOTO MOMEIIEHU);

T') MOATAXKHBIN IJIaH JOMa, B KOTOPOM HAaXOJIUTCS IEPEBOANMOE TIOMEIICHHE;

1) IOJITOTOBJIEHHBIN ¥ O)OPMIICHHBIN B YCTAHOBJICHHOM TOPSIKE MPOEKT
nepeycTpoiicTBa u (WIn) NeperiaHuPOBKY IEPEBOJUMOTO MOMeIeHus (B ciiydae, ecliu
MepPEyCTPOMCTBO U (MJTH) MEePEINIAHUPOBKA TPEOYIOTCS 1711 00€CTIeUeHUS UCTIOIB30BaHUs TAKOTO
MOMEIIEHUS B KAU€CTBE JKUJIOTO WJIM HEKUIIOTO TIOMEILIEHHUS );

€) MPOTOKOJI 00IIeT0 COOpaHusi COOCTBEHHUKOB MTOMEIICHUI B MHOTOKBAPTHPHOM JIOME,
CoJIeprKalIuii pereHrne 00 uX COTIachy Ha MEePEeBO/T JKUIIOTO MOMEIICHUS B HEXHIIOE
MTOMEIICHHE;

) COTJIache KakJIoT0 COOCTBEHHUKA BCEX MOMEIIEHUH, MPUMBIKAIOIINX K
MePEBOAMMOMY MTOMENICHUIO, Ha TIEPEBO/T )KUJIOTO MIOMEIIEHUS B HEXKHMIIOE TIOMEIIICHHE.

OIHOBpPEMEHHO C TOKYMEHTAMHU, YKa3aHHBIMH B HACTOAILEM ITYHKTE, 3asiBUTEIIEM
MIPEACTABISIETCS TUCHMEHHOE COTIacue Ha 00paboTKy ero MepcoHAIbHBIX JAHHBIX B
MIPOU3BOIBHON (hopMme.

HcnonauTens HE BIpaBe TpeOOBATh MPEICTABICHUE IPYTUX TOKYMEHTOB KpOMe
JIOKYMEHTOB, YCTAaHOBJIEHHBIX HACTOSLIMM MYHKTOM. 3asBUTEIIO BbIIAETCS pACIUCKa B



MOJIY4E€HUH JTOKYMEHTOB, TI0 (hopMe COTIIaCHO MPUIIOKEHHIO Ne 2 K perjJaMeHTy, ¢ yKa3aHHeM UX
IIEPEYHS U 1aThl UX MOJTYYCHHs HCIIOJHATEIIEM.

2.8. 3asBuTENb BIPABE HE MPEACTABIATH JOKYMEHTBI, IPEyCMOTPEHHBIE TOANYHKTaMU
«B» U «I» ITyHKTA 2.7 HaCTOALEro AAMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydac, eClu
IIPaBO Ha MEPEBOAUMOE MIOMELICHUE 3apErUCTPUPOBAHO B EAMHOM rocy1apCTBEHHOM peecTpe
HEJIBUKUMOCTH, JOKYMEHTBI, IPEAYCMOTPEHHbIE MOAIYHKTOM «0» IIyHKTa 2.7 HaCTOSILEro
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

Jl1g paccMOTpEHHUs 3asIBIICHUS O IIEPEBOIE ITOMEILEHUS CEIbCOBET, 3alPAlINBACT
CJICAYIONINE JOKYMEHTHI (MX KOTIMU WM COJEpIKAIINecs B HUX CBEICHUS ), €CITU OHU HE ObUIN
IPECTaBJIECHbI 3asIBUTEIEM 110 COOCTBEHHOM MHUIIMATUBE:

1) npaBoycTaHaBIMBaIOLIUE JOKYMEHTHI Ha IEPEBOIUMOE IIOMEIIEHHE, €CJIN IIPABO HA
HEr0 3aperucTpUpPOBaHO B ENMHOM rocyjapCTBEHHOM pEECTpe HEABUKUMOCTH;

2) 11aH NepeBOUMOr0 IMOMEIIEHHUS C €r0 TEXHUYECKUM OIMCAaHUEM (B CIIy4ae, eCiu
IIEPEBOIMMOE TIOMEILEHUE ABISACTCA KUIIbIM, TEXHUUECKHUH [TaCIOPT TAKOI'O IIOMEIIEHUS);

3) mo3TaXKHBIN IIJIaH 10Ma, B KOTOPOM HaXOJUTCS IEPEBOJUMOE MIOMEILIEHHUE.

2.9. 3anpermieHo TpeOOBaTh OT 3asBUTEIS:

NpeCTaBICHNS JOKYMEHTOB M HH(POPMAILIUU WM OCYIIECTBICHUS ACHCTBUH,
IIPEJICTaBICHUE WK OCYILECTBICHNE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU ITPAaBOBBIMU
aKTaMU, PeryJIUpYyIOIIMMH OTHOLIEHHS], BOSHUKAIOIINE B CBA3H C [IPEIOCTaBICHUEM
MYHULIMIIAJIbHON YCIIyTH;

NpeCTaBICHUs JOKYMEHTOB U HH(POPMALIUHU, KOTOPBIE B COOTBETCTBHHU C
HOPMaTUBHBIMU IIpaBOBBIMU akTaMu Poccuiickoii @enepanyv, HOpMaTUBHBIMU IIPaBOBBIMU
aktaMu cyobekToB Poccuiickoit denepanny 1 MyHUIMNIAIbHBIMYU PABOBBIMU aKTaMU
HaXOJATCS B paCIOPSKEHUH FOCYIapCTBEHHBIX OPTaHOB, NIPEAOCTABIISIIOIINX ITOCYJapCTBEHHYIO
YCIIyTY, UHBIX FOCY/1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYTIPABJICHUS U (MIJIN)
II0JIBEJOMCTBEHHBIX F'OCYIapCTBEHHBIM OpraHaM U OpraHaM MECTHOT'O CaMOYIIPaBJICHHUS
OpraHu3aluii, yuacTBYIOLIUX B IPEIOCTABIEHUHU I'OCYAApPCTBEHHBIX WM MyHULIMIIAJIBHBIX YCIYT,
3a UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctaTbu 7 PenepallbHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «O6 opranusanuu MpeaocTaBlIeHUs TOCYIapCTBEHHBIX U
MYHUILIMINIATIBHBIX YCIIYT»;

OCYIIIECTBIICHUS IEUCTBUM, B TOM YHCJIE COTJIACOBAaHUM, HEOOXOIMMBIX JJIsl OTyYEHUS
MYHUIUTIAIBHBIX YCIYT U CBA3aHHBIX C OOpaIlleHHEeM B HHbIE FOCYJapCTBEHHbBIE OPTaHbl, OPTaHbI
MECTHOI'O CaMOYIIPABJICHHUS, OPTraHU3AINH, 32 UCKIIOUYECHUEM IOIYYEeHHUS YCIIYT, BKIIIOUEHHBIX B
IIEpPEYHH, YKa3aHHbIE B yacTH 1 ctateu 9 @enepanpHoro 3akoHa Ne 210-D3, u nomyueHus
JIOKYMEHTOB ¥ UH(OpMAaIIMH, TPEIOCTABISEMBIX B PE3yJIbTaTe MPEAOCTaBICHUS TAKUX YCIYT;

IIPEJOCTaBIEHUS Ha OYMa)kHOM HOCHUTEJIE IOKyMEHTOB U MH(OPMAIUH, HJIEKTPOHHbIE
00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM 7.2 yactu 1 ctathu 16
®enepanbHoro 3akoHa Ne 210-d3, 3a HCKIIFOUEHUEM CIIy4aeB, €CIIM HAHECEHUE OTMETOK Ha
TaKHle JJOKYMEHTHI JTM00 UX U3BATHUE SIBISIETCS HEOOXOIMMBIM YCIIOBUEM MPEAOCTaBICHUS
MYHUIUTIAIBHON YCIIYTH, U UHBIX CIy4aeB, yCTAHOBJIEHHBIX (eiepaabHbIMU 3aKOHAMU;

IPEJICTaBICHUS JOKYMEHTOB U MH(QOPMAIIMK, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCH MPH MIEPBOHAYAIBHOM OTKa3€ B IPHEME TOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEOCTABICHNUS MyHUIIMTIATBHOM YCIIyTH, TMOO B MPEAOCTaBICHUH MyHHUIIMITAILHOM
YCIIyTH, 32 UCKIOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MeHeHHe TpeOOBaHUI HOPMATHUBHBIX MTPABOBBIX AKTOB, KACAIOIIUXCS
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIIYTH, I1OCJIE IEPBOHAYAIILHOM MIOJa41 3asIBJIICHUS O
MPEIOCTABIEHUU MYHUIIUTIAIIBHON YCIIYTH;

6) HanmuuKe ouMOOK B 3asiBIICHUH O MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIyTH U
JIOKYMEHTaX, MO/IaHHbIX 3aBUTEJIEM I10CIIE IEPBOHAYAIBHOIO 0TKa3a B MpUeMe JT0KYMEHTOB,
HEOOXOAUMBIX JUIS TPEIOCTaBICHUS] MyHUIIUIIATBHON YCIyTrH, TM00 B IPEAOCTaBICHUH
MYHUIIMIIAJILHON YCIYTH U HE BKJIIOYEHHBIX B MPE/ICTABICHHbBIN paHee KOMIUIEKT JOKYMEHTOB;
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B) HCTEUYEHHUE CPOKA ACUCTBUS TOKYMEHTOB WJIM U3MEHEHNE HH(POPMAIIUH 11OCIIe
MEPBOHAYAILHOTO OTKAa3a B IPUEME IOKYMEHTOB, HEOOXOAUMBIX JUTsl IPEAOCTABICHUS
MYHUIIUTIATBHON YCIIyTH, TUOO0 B MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIyTH;

T') BBISIBJICHHE JIOKYMEHTAJILHO TTOATBEPKASHHOTO (hakTa (MPU3HAKOB) OMTMOOYHOTO WU
IPOTHBOIPABHOTO JieiicTBUS (0€31eiicTBUS) JOHKHOCTHOTO JIMIIA OPTaHa, MPEeI0CTaBISIONIETO
MYHHUIIMNIATBHYIO YCIYTY, TOCYAapCTBEHHOTO WJIM MYHULIUIIATBHOTO CIIyKaIllero, paboTHHUKA
MHOTO()YHKIIMOHAJILHOTO [IEHTPa, pa0OTHUKA OpraHU3aluy, PETyCMOTPEHHON JacThio 1.1
crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opranuzanuy npeaocTaBIeHUS
roCy/1apCTBEHHBIX U MYHUIUIAIBHBIX YCIYyTr», IPHU IEPBOHAYAIIBHOM OTKA3€ B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIS IIPEIOCTABICHUS MYHULMIIAIBHON yCIYyTH, 1100 B
[IPEIOCTABIEHUN MYHHUIUIAIBHOMN YCIIYTH, O YEM B MMCbMEHHOM BUJE 3a IIOANNCHIO
PYKOBOIMTESI OpraHa, IpeoCTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, PYKOBOIUTEIS
MHOTO()YHKIIMOHAJILHOTO IIEHTPa MPH NEPBOHAYAIILHOM OTKa3€ B IPHEME IOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTaBICHHS] MYHHUIMIIAIBLHOM YCIyTH, JINOO PYKOBOAUTENS
OpraHM3aluu, MpeaycMoTpeHHO! yacThto 1.1 crarbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHu3anuu NpeaoCTaBICHHUS TOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT»,
YBEIOMIISIETCSI 3asIBUTEID, A TAK)KE IPUHOCATCS U3BUHEHUS 3a JOCTABJIEHHbIE HEY100CTBA.

2.10. OcHoBaHMsIMH ISl OTKa3a B IpHUEMe JOKYMEHTOB JJIsl IPEI0CTaBICHUS
MYHULIMINIAJIbHON YCIIyTHU SIBJISIOTCS:

nooaua 3aa61eHusi HeyNnoIHOMOYEHHbIM TUYOM,

meKkcm OOKYMeHMA Hanucau Hepasoopuuso, 6e3 YKazanus Gamuiuu, umeHu, omuecmasd
Quszuueckoeo 1uya, aopeca e2o pecucmpayuil;, 8 OOKYMeHmMax UMeromcs NoOYUCmMKU, NOONUCKU,
3auepKHymoie Cl108d U UHble He02080PEHHbIe UCNPABIEHUS.

2.11. UcuepnbiBaroluii nepeuyeHb OCHOBaHMI JIJIsl OTKa3a B MPEAOCTABICHUN
MYHULIMTNIAJIbHOW YCIYTH:

1) HenpeacTaBiIeHUs ONPEEIEHHBIX TYHKTOM 2.7 TIOKYMEHTOB, 005S3aHHOCTb 110
IIPEJICTaBICHUIO KOTOPBIX BO3JIO’KEHA Ha 3asIBUTEIIS;

2) NOCTYIJICHHUS B OpTraH, OCYIIECTBISIONINN IEPEBOJ] TOMEIICHUI, OTBETa OpraHa
roCcy/1apCTBEHHOW BJIACTH, OpraHa MECTHOTO CaMOYIIpaBJIeHUsI TMOO MO/IBEJOMCTBEHHON Oprany
roCyIapCTBEHHOW BIACTH MJIM OPraHy MECTHOT'O CaMOYIIPaBJICHHs OpraHU3aluy Ha
MEXBEIOMCTBEHHBIN 3a1poC, CBUAETEILCTBYIOIIETO 00 OTCYTCTBUH TOKYMEHTA U (WJIN)
uHpOpMaLnu, HeOOXOAUMBIX JJIS TEPEBOA KHUIIOTO MOMEIICHUS B HEXKUIIOE TOMELIEHNE W
HEXUJIOTO MIOMEIIEHHUS B KUJIO€ TIOMEIIEHHE B COOTBETCTBUU C IIYHKTOM 2.7, ecliu
COOTBETCTBYIOLIUI JTOKYMEHT He MPEICTaBIEH 3asBUTENEM 110 cOOCTBEHHOM nHuIMaruse. OTKa3
B [IEPEBO/IE MOMEIIECHHUSI 110 YKa3aHHOMY OCHOBAHUIO JIOITyCKaeTCs B Ciy4ae, eCIu OpraH,
OCYILIECTBIISAIOIIMI IIEPEBO TOMEIEHUH, TOCIE MOIYYEHHs] YKa3aHHOTO OTBETA YBEIOMUII
3asiBUTENIS O MOJTYYEHUH TaKOTO OTBETA, MPEJIOKUI 3aBUTEIIO PECTABUTh IOKYMEHT U (UJIN)
UH(pOpMalKIo, HEOOXOIUMBbIE [T EPEBO/Ia )KUIIOT0 MOMEIEHUS B HEXXHII0€ TIOMEIEHUE WU
HEXHUJIOTO MIOMEIICHHUS B )KUJIO€ IIOMEIICHUE B COOTBETCTBUU C IIYHKTOM 2.7, U HE MOIY4YHJI OT
3asBUTEINS TaKue TOKYMEHT U (MJIM) HH(POPMALIMIO B TEYSHHE NATHAIIATH PabOUYMX JHEH co THS
HaIpPaBJICHUS YBEIOMIICHNUS;

3) npencrasieHns JOKYMEHTOB B HEHA UIEKAIIMM OpraH;

4) HecoOMoeHHS TPEAYCMOTPEHHBIX cTaThel 22 JKMINIHOro KoJeKca YCIOBHI
nepeBojia MOMEIIECHNUS;

5) HECOOTBETCTBUS MPOCKTA MIEPEYCTPOMCTBA U (UJIN) TIEPETUIAHUPOBKH TIOMEIIIEHHUS B
MHOT'OKBAPTHPHOM JI0OMe TpeOOBAHUSAM 3aKOHOAATEIbCTRA.

Pemenne 06 oTkaze B nepeBojie MOMEIIEHUS JOHKHO COJIEpKaTh OCHOBAHUS OTKa3a C
00513aTeNIbHON CCHUIKON Ha HapyIIECHHs, TPETyCMOTPEHHbIE HACTOSIIUM ITYHKTOM.

Pemenne 06 oTkaze B mepeBojie MOMEIIECHUS BbIIA€TCS WM HAIIPABIISIETCS 3asIBUTEIIO HE
MO3/IHEE YeM 4yepe3 TpU pabouMX JHS CO JHS NPUHATHS TAaKOTO PEIICHHs U MOXKET ObITh
00>aJI0BaHO 3asiBUTENIEM B Cy/1I€OHOM MOPSIKE.

2.12. TlpenoctaBieHne MyHUIMIIAIbHON YCIYTH OCYIIECTBISIETCSl OECIUIaTHO.



2.13. MakcuManbHbIi CPOK 0’KUJAHUS B OUEPEIH NP II0J1a4e 3anpoca o
MPEI0CTaBICHUHA MYHUITUTIAILHOM YCIyry cocTaBisieT He 0onee 30 MUHYT.

MakcruManbHbIA CPOK 0XKUJIAHUS IPU IOJYyUYEHUU Pe3yNbTaTa Ipe10CTaBIeHUs
MYHHITUTIAILHON YCIyru cocTaBiseT He 6omnee 30 MUHYT.

2.14. Cpok perucTpaiiu 3amnpoca 3asiBUTENs O MPEI0CTABICHUN MYHHUIUIIAIBHON YCIIyTH
coctaBsieT He Oonee 30 MUHYT.

2.15. TpebGoBaHus K MOMEIIEHHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHUIUIATbHAS
yciyra:

[TomenieHus, B KOTOPBIX OCYHIECTBIIIETCS NPUEM IpaXkaaH, 00paTUBIINUXCS 32
HOJy4eHHEM MYHHUIMIAIbHOMN YCIyTH, JOKHBI ObITh OCHALLIEHBI COOTBETCTBYIOLIMMU
yKa3zaTensiMH, HHPOPMAIMOHHBIME CTEHJIAMH ¢ 00pa3liaMy 3al0JIHEHUS 3asiBJICHUS U IEPEYHEM
JOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTaBICHU YCIyrd. MecTa JUlsl 3aI0IHEHUs
HEOOXOIUMBIX TOKYMEHTOB O0OPYAYIOTCS CTYJIBSIMH, CTOJIAMH U 00€CTIEUMBAIOTCS OJTaHKaAMH
3asBJICHUH, MMCbMEHHBIMU ITPUHAIEKHOCTAMU. Ha nHPpOpMaLmoOHHOM cTeH e B YUpexIeHUH
pa3Melaercs nepeyeHb JOKYMEHTOB, KOTOPBIE 3asiBUTENb JODKEH MIPEICTaBUTh IS
VCIIOJIHEHUS] MyHULIMIIAJIBHON YCIIYTH.

Pabouee mecTo ciennanucToB YupexaeHUsl, y4acTBYIOIIUX B OKa3aHUU
MYHUIUIAIBHON YCIIyTH, OCHAILIAETCsl HACTEHHON BBIBECKOM MJIM HACTOJILHOM TaOJIMUKOI ¢
yKa3aHueM (aMIIINU, UMEHH, OTYECTBA M JOJDKHOCTH, HEOOXOAMMOI [ UCTIOTHEHUS
MYHUIUTIAIBHON YCIIyTH O()UCHON TEXHUKOM.

[Tomemenus as NpeaoCcTaBIeHUS MyHUIIMIIAIBHON YCIYTH 110 BO3MOKHOCTH
pasMelarTcs B MAKCUMAaIbHO YIOOHBIX Ul OOpalleHHus MecTax.

B Mecrax oxunaHus npeocTaBIeHUs MyHULIUIIATbHON YCIYTy NPeayCMaTpUBAETCS
000pyI0BaHUE JIOCTYNHBIX MECT OOIIECTBEHHOT'O I10JIb30BAHUS.

B Mecrax npepocTaBieHHss MyHULIMIIAIBHOW YCIIYTH HA BUIHOM MECTE pa3MeLIatoTCs
CXEMBI Pa3MELIeHUs CPEJICTB MOKAPOTYIIEHUS U ITyTel 3BaKyallud NOCEeTUTENeH U paOOTHUKOB
OpraHoB, yYacCTBYIOIIMX B OKa3aHUM MYHUIMIAILHOMN YCIyTH.

Mecra npenocTaBieHuss MyHUIUIIAIBHON YCIYTH 000pyIylOTCsl CpeACTBaMU
MOKapOTYILIEHUS U OMOBEIIEHUSI O BOSHUKHOBEHUU YPE3BbIYAHON CUTYaIUH.

Bxozpl B momenieHust 060pynyroTcs NaH1ycaMu, paclIupEHHBIMU POXOJaMH,
MO3BOJIAIOIIMMHU 00€CIeYUTh OeCIpensATCTBEHHBINH JOCTYIT MHBAJINI0B, BKIIIOYasi MHBAJIUIOB,
MCIIOJIb3YIOLINX KPECHIa-KOJSCKU.

[Tpu nHOM pa3MeleHNH MOMEIIEHNUH 0 BBICOTE JJOJHKHA OBITh 00ecneueHa
BO3MOXHOCTbH MOJIy4YEHHs] MyHULIMIAIILHON YCIIYTH MaJIOMOOMIIbHBIMU IPYIIIaMU HaceJICHHUS.

MecTa 1151 0KUAAHUS U 3aII0JIHEHUS 3asBJIEHUH JOJKHBI OBITh JOCTYIHBI JJIS
VHBaJIHUJIOB.

K Mecty npenocTaBieHns MyHUIIMIAIBHON yCIIyTd o0ecreunBaeTcs JOCTYl HHBAJIU/IOB
B COOTBETCTBUU € 3aKOHOAATENLCTBOM Poccuiickon denepanny 0 COMAIBHON 3alUTe
WHBAJINI0B (BKJIIOYasi HUHBAJUAOB, UCIIOIB3YIOIINX KPECIa-KOISICKU U COOaK-TIPOBOIHUKOB):

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO NEPEABMKEHUS IO TEPPUTOPUH, HA KOTOPOI
PacIoJI0KeHO MOMEIEHNE JJIsl OKa3aHUsl MyHULIMIIATbHON YCIYTH, BX0/1a B MECTa
IIPEIOCTABIIEHUS MYHULIUIIAIBHON YCIYTH U BBIXOJA U3 HUX, IIOCAJKN B TPAHCIIOPTHOE CPENICTBO
U BBICAJIKU U3 HETO, B TOM YHCJI€ C UCIIOJIb30BAaHUEM KPECIa-KOJSICKH;

- CONPOBOXKJICHNE UHBAJINAOB, MMEIOLINX CTOMKHE paccTpoiicTBa (QYHKIIMU 3pEHUS U
CaMOCTOSITENILHOTO MEePEBUKEHUSI, U OKa3aHUE UM ITOMOIIU B MECTE IIPEIOCTABIICHUS
MYHULIMINIAJIBbHON yCIIyTH;

- pa3Merenne 00opyIoBaHus U HocuTeNel nHpopmaruu, HeoOXO0IUMBIX JIJIst
oOecrieyeHns OeCIpensITCTBEHHOTO JIOCTYa HHBAJIUAOB K MECTY MPE0CTaBICHUS
MYHUIIMIIAJILHON YCIYTH C YYETOM OTPaHUYEHUI UX )KU3HEAEATEIbHOCTH;

- IONYCK K MECTY MPEJI0CTABICHUSI MyHUITUNIAILHON YCIIYTH COOaKU-TIPOBOAHUKA IIPU
HAJIMYUU JTOKYMEHTa, IOJITBEPKJAIOLIETO €€ ClieuanibHOoe 00yueHUe U BbIAaBaeMoro no gopme
U B MOPSAJIKE, KOTOPBIE OMPEEIAIOTCS Qe/iepalbHbIM OpraHOM HCIIOTHUTEIbHOMN BIIACTH,



OCYIIECTBISIOMNM (DYHKIIMU MO BEIPAOOTKE U pealn3aluy TOCYAapCTBEHHON MOTUTHKH U
HOPMaTHUBHO-TIPAaBOBOMY PETYJIHPOBAHUIO B cepe COIHATbHOM 3aIlUThl HACEICHHUS,

- OKa3aHHe CHeIHMaINCTaMH TOMOIIHM HHBAIMAAM B TIPEOIOJICHHH OaphepOB, MEIIAIOIINX
MOJIyYEHUIO MU MYHUIIUMIIATBHON YCIYTH HaApaBHE C IPYTUMHU JTUAMU;

- TyOnupoBaHHe HEOOXOIMMOM JJIsi HHBAJIMIOB 3BYKOBOM U 3pUTENBbHOM HH(pOpMAIHH, a
Tak)Ke Ha/AMucel, 3HaKOB U MHOM TEKCTOBOMU U rpaduieckoil nHGOpMaIuu 3HaKaMu,
BBITTOJIHEHHBIMH pelibe(hHO-TOYeUHBIM IpudTOM bpaiiis, nonmyck cypromnepeBounka u
TU(dI0CYpIOTIEPEBOIUNKA;

- [IpY HAJIMYMHU [IPUJIETAIOIIEN K TIOMEILEHUIM IapKOBKH, BbleseTcs He MeHee 10
MIPOLIEHTOB MECT (HO HE MEHEee OJTHOTO MecTa) sl OecIIaTHONW MapKOBKU TPAHCHIOPTHBIX
CpEnCTB, ynpasisieMbiXx HHBaMaaMu I, II rpynm, a taxxe naBanuaamu 11 rpynmnel B nopsake,
yctaHoBlieHHOM [IpaButensctBoM Poccuiickoit @eaepaiiuu, U TPAaHCIIOPTHBIX CPEACTB,
NIEPEBO3SIIINX TAKMX UHBAIMJIOB U (WIK) JeTel-nHBaIu10B. Ha yka3aHHbBIX TpaHCIIOPTHBIX
CpeICTBaX JOJKEH ObITh YCTAHOBJIEH OMO3HABaTeNbHbIN 3HAK «HBanmuay. [lopsaaok Beigaun
OII03HaBaTEIbHOr0 3HaKa «MHBaIum» 11 MHAUBUAYAIBHOTO UCIIOIb30BaHUS YCTaHABIUBACTCA
yrnoaHoMoueHHbIM [IpaBurtensctBoM Poccuiickoii @enepaiuu GenepalbHbBIM OPraHOM
MCIIOJIHUTENIbHOM BJIaCTU. YKa3aHHbIE MECTa JUIsl TAPKOBKH HE JJOJHKHBI 3aHUMATh UHbIE
TPAHCIIOPTHBIE CPE/ICTRA.

2.16. Ha uadopManinioOHHOM CTEHIE B aIMUHUCTPALIMH Pa3MEIIAIOTCS CICAYIOIINE
nH(OPMaLIMOHHBIE MaTepUAIIbI:

- CBEJICHUS O MEPEYHE MPEJOCTABIAEMbIX MYHUIIUNIAIBHBIX YCIIYT;

- IepeueHb MPEOCTABISIEMbIX MYHUIIUIIATIBHBIX YCIYT, 00pa3libl TIOKYMEHTOB (CIIPaBOK).

- 0Opasey 3aNOoaHeHUsl 3a681eHUs;

- azipec, HoMepa TeneoHoB H ¢akca, rpaduk padboThl, adpec 21eKmpOHHOU NOUNbL
aJMMHMCTPAIIK U OTJIENA;

- aIMUHUCTPATUBHBIN pErIaMeHT;

- aJpec oPUIMAILHOTO caiiTa Yupek/ieHus B ceTH VIHTepHeT, colieprkaliero
uH(}OPMAIIHIO O MPEAOCTABICHUA MYHUIIUIIATLHON YCITYTH;

- IOPSAJIOK TIOJyYeHUS] HHPOPMAIMH 3asBUTEISIMU 10 BOIIPOCAM IIPEIOCTABICHUS
MYHUILIMIIAJIBHON YCIIyTH, B TOM YHCIIE O XOJ€E NPEAOCTaBICHNUS MyHULIUIIAIIBHON YCIIyTH;

- IepeueHb OCHOBAHUH /71 OTKa3a B MPEAOCTaBICHUN MYHUIIUIIATILHON YCIYTH;

- IOpAA0K 00XaoBaHus IeHcTBUi (0e31eiicTBYS) U PEeLIeHNnH, OCYIIECTBISIEMbIX
(IpUHSATHIX) B X0/1€ IPEJOCTABICHHUS MyHUIIUIIAIIBHON YCIIYTH;

- Heo0XoAuMas ornepaTUBHast HH(GOpPMAIMS O IPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH.

- OIMCaHME MPOLEAYPHI PETOCTABIECHUS MYHULIUIIAIbHOW YCIyTH B TEKCTOBOM BUJIE U B
BUIe OJIOK-CXEMBI,

TekcT MaTepuasioB, pa3MeNIaeMbIX Ha CTEHAAX, JOJKEH ObITh HalleyaTaH yI0OHBIM JJIst
YTeHUs WPU(PTOM, OCHOBHbIE MOMEHTHI U HanOoJee BaXKHbIE MECTA BbIJICJICHBI.

2.17. IlokazarensiMi TOCTYITHOCTH U Ka4€CTBA MyHULIMIAIIbHOMN YCIIYTH SIBJISFOTCS:

- co0JII0/IeHNE CPOKOB MPEOCTABICHUS MyHUIIUITAIBLHON YCIIYTH, CPOKOB BBIITOJTHEHHS
OTJIEbHBIX aIMUHUCTPATUBHBIX POLEAYP B paMKax €€ MPel0CTaBICHUS;

- BO3MOKHOCTb MOJIy4eHHs] HHQOpMAIMKM O MyHULIMTIAILHON yCIIyTe, O X0/1e
MPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH HETIOCPEICTBEHHO B IMUHUCTPALIUH, a TAKKE C
UCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH MHTepHeT;

- OTCYTCTBUE 00OOCHOBAHHBIX ’kaJI00 CO CTOPOHBI MOJTyYaTenell MyHUIIUTIAIbHON YCITYTH.

2.18. Muble TpeOOBaHUs, B TOM YHCJIE YUUTHIBAIOLINE OCOOEHHOCTH MPEI0CTABICHUS
MYHUIIMTIAJIBHBIX YCIYT B MHOTO(YHKIIMOHANIBHBIX [IEHTPaX U OCOOEHHOCTH MPEA0CTaBICHHUS
MYHUIUTIAIBHBIX YCIYT B 3JIEKTPOHHON (opMe.

3. CocTaB, N0CJI€10BATEIbHOCTh H CPOKH BBINOJTHEHUS] AAMUHHCTPATHBHBIX
npoueayp, TpeG0BaHUs K MOPSAKY UX BbINOJHEHHUS, B TOM YHcje 0CO0eHHOCTH
BBINOJIHEHHS aAMHHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOI hopMe, a TaKKe



0CO0EeHHOCTH BbINOJIHEHUS] A AMUHUCTPATUBHBIX NPOLeyP B MHOTO(YHKIMOHAIbHBIX
LHeHTpax

3.1. IlpenocraBieHWe MYHHLIMIIAIBHOM YCIyrd BKJIIOYACT B ce0s  BBINOJHEHHE
CJIEIYIOIINX aJIMUHUCTPATUBHBIX MPOLIEIYD:

1) npuem 1 perucTpalnuio 3asBICHUS O IEPEBOJIE C PUIOKEHHBIMU JOKYMEHTAMU;

2) paccMOTpeHHUeE 3asBJICHUS O MIEPEBO/JIE U NMPUIIAraeMbIX IOKYMEHTOB;

3) BeIIa4y WIJIM HaIIpaBJICHUE PE3YyibTaTa MIPEIOCTABICHUS Y CIIYTH;

4) wucnpaBieHHe MAOMYIIEHHBIX ONEYAaTOK M OHIMOOK B BBIAAHHBIX B peE3yJbTare
IIPEIOCTABIIEHUS MyHULIUIIAJIbHON YCIYTH TIOKYMEHTAX;

5) BblgauM AyOIMKaTa JOKYMEHTa, BBIJAHHOTO IO pe3yJbTaTaM MpelOoCTaBICHUS
MYHULIMTIAJIbHON YCIIYTH.

3.1.1. Ilpuem u peructpaius 3asBICHUS O IEPEBOE C MPUIOKEHHBIMH JOKYMEHTAMU:

1) ocHoBaHmeM nis Hayala AAMUHUCTPATUBHOM IpOLELYphl SIBISETCS MOJIyYEHHE
aJMUHHCTpAIEel 3asBICHUS O TMEpPeBOJe M IMPHIAraéMblX JOKYMEHTOB, MPEAYCMOTPEHHBIX
MYHKTOM 2.7 HACTOSIIEro AJAMUHUCTPATUBHOTO periaMeHTa.

2) OTBETCTBEHHBIM HCIOJIHHUTENEM 3a COBEpUICHHE aJAMHHHUCTPATHUBHOW MPOILETypHI
SBJISIETCS CIICIIUAIMCT 2 KaTerOpUH CEeNbCOoBETa(qajiee - OTBETCTBEHHBIN CIEIIUAIINCT);

3) OTBETCTBEHHBIM  CHEIUAIUCT PETUCTPUPYET TMOCTYINHUBIIEE  3asBICHHE C
IPUJIOKEHHBIMHU JOKYMEHTAaMU B IEHb €r0 OCTYIUICHUS.

B cnywyae nenaanexaimiero odopmiieHus 3asBICHUS (MpuU OMCYMCMBUU C8EOeHULl O
3aseumene, NOONUCU  3asA6UMeNs, NOOAYU  3AA61€HUS  HEYNOIHOMOYEHHbIM  JTUYOM),
HECOOTBETCTBHUS TMPHJIOKEHHBIX K 3asABICHUIO JIOKYMEHTOB JIOKYMEHTaM, YKa3aHHbIM B
3asiBJICHUH, CHEIUAIUCT BO3BpALLAeT JOKYMEHTBl 3asBUTEII0 U DPA3bICHIET €My NpPUUYMHBI
BO3BpaTa B COOTBETCTBUHU C MYHKTOM 2.10 AIMUHUCTPATUBHOTO pEriaMeHTa.

OTBETCTBEHHBIM CIIELUATINCTOM 3asiBUTENII0 BBIJACTCSI pPACIUCKA B IOJYYEHUU OT
3asgBUTENS JOKYMEHTOB C YKa3aHHEM HX IMEpPEYHs W JaThl UX MOJYYCHUS aIMHUHHCTpaIUel, a
TaKK€ C YyKa3aHWEM I[IepeyHsi CBEJEHUH U JOKYMEHTOB, KOTOpble OYyAyT IOJIy4€HBbI IO
MEKBEJIOMCTBEHHBIM 3arpocam (Jajiee - paclucka B MOJIYYEHUH), COTJIACHO MpUiIoxkeHuto Ne 2 k
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

B cnyuae mpencraBieHus JOKYMEHTOB 4epe3 MHOTO(YHKIIMOHANBHBIN IIEHTP paclucKa
BBIZIACTCS YKa3aHHBIM MHOTO()YHKITMOHAIBHBIM IIEHTPOM.

4) pe3ynbTaToM aJIMUHHUCTPATUBHON MPOLEAYPHI SBISETCS PETUCTPALIUs MOCTYMUBIIETO
3asIBJICHNUS;

5) MakCUMAaIIbHBIN CPOK BBIMOJHEHUS aAMHUHUCTPATUBHON MPOIEAYPHI COCTABISIET OJIUH
pabouuii 1eHb CO JHS MOCTYIUIEHUS 3asBICHHUS B AJAMMHHUCTpAIIO. 3asBlIEHUE, TIOCTYNUBILEE
U3 MHOTO(DYHKIIMOHAILHOTO IEHTPa, MOJKHO OBITH 3apPETUCTPUPOBAHO B aIMUHUCTpPALUU HE
MO3/IHEE OJTHOTO Paboyero JaHs.

3.1.2. PaccmoTpeHnue 3asBiI€HUs O MEPEBOJIE U MPUIaraéMbIX JOKYMEHTOB:

1) ocHoBaHueM s Hayajga aJMUHUCTPATUBHOM Mpoleaypsl SBIsSETCA Iepeaayda
3apETUCTPUPOBAHHOTO 3asIBJICHUSI O MEPEBOJIE€ M TMPUIIATAEMbIX JIOKYMEHTOB OTBETCTBEHHOMY
HCIIOJTHUTEIIIO 32 COBEpPILEHUE aIMUHUCTPATUBHOMN MPOIIEypHI;

2) OTBETCTBEHHBIM MCIOJHUTEIEM 32 COBEpIIECHHWE aJMUHUCTPATHUBHOM MpOLEAYpPbI
ABJISIETCS CIIELMATIUCT 2 KaTeropuH (Jajiee - OTBETCTBEHHBIN COTPYIHUK);

3) OTBETCTBEHHBIM COTPYIHUK B TEUEHHE OJHOIO pabOyero AHsS MPOBOAUT IMPOBEPKY
3agBJIGHUST O TEpeBOjie M IMpHJIaraéMbIX JOKYMEHTOB Ha COOTBETCTBUE CBEICHUAM U
JOKYMEHTaM, NpPEeAyCMOTPEHHBIM MyHKTamMu 2.7, 2.8 HacTosmero AJIMUHUCTPATUBHOIO
periJameHTa.

B cnydae HempencTaBieHus 3asBUTEIEM MO COOCTBEHHOW WHUIIMATHBE HAXOMASIIUXCS B
PactopsDKEHUH OPraHoOB (OpTaHMU3aIii), TPEIOCTaBISIOMUX (YYACTBYIONIUX B MIPEAOCTABICHNUHN )
rOCYJapCTBEHHbIE W MYHMIMNAIbHBIE YCIYTH, AOKYMEHTOB, YKa3aHHBIX B IYyHKTe 2.8



HACTOSIIETO0 AJIMUHHUCTPATUBHOTO pErjaMeHTa, OTBETCTBEHHBIM COTPYAHHK B TEUEHUE TpeX
paboumx THEH 3ampalivBaeT CleIyIONIMe JOKYMEHTHl (MX KOMHH WJIA COAEp)KalUecss B HHUX
CBEJICHUSA):

[IPaBOYCTAHABIMBAIOIIME JOKYMEHTHI Ha MEPEBOIUMOE TTOMEIIECHHIE, €CITU MIPABO Ha HETO
3aperucTpupoBaHo B EJMHOM TIoOCyJapCTBEHHOM pEecTpe HEABM)KMMOCTH, B YIIPaBJICHUU
@OenepalibHON  CIykObI TOCYIapCTBEHHOW perucTpanuy, Kajgactpa W Kaprorpaduu 1o
KpacHosipckoMy kpato;

IUIaH TIEPEBOJMMOTO TOMEUICHHSI C €ro TEXHUYECKHMM OIKMcaHueM (B cllydae eciu
NIEPEBOJMMOE IIOMEILEHUE SBIISETCS KWJIBIM, TEXHUYECKUH NACHOPT TAKOro MOMEUICHMS) B
Bocrouno-Cubupckom prmane AO «PocrexunBenTapusanus - Deaepansuoe bTUy;

MO3TaXHBIN IUIaH 0Ma, B KOTOPOM HAaXOJUTCS MEPEBOAUMOE MOMEIIEHHE, B BocTouHo-
Cubupckom prmane AO «PocrexunBenTapu3zanus - Degaepansaoe bTU».

B cnyuae noctynneHus B aIMUHUCTPALIMIO OTBETA OpraHa rocy1apCTBEHHOM BJIacTH,
OopraHa MeCTHOTO caMOYIIpaBJeHUsI TUOO MOIBEJOMCTBEHHOM Oprany rocy1apcTBEHHON BIACTH
WM OpraHy MECTHOT'O CaMOYIIpaBJIEHHs OpraHU3allii Ha MEXBEAOMCTBEHHBIN 3amnpoc,
CBUJICTEIHCTBYIOIIETO 00 OTCYTCTBUU AOKYMEHTA U (WIK) HHPOPMAIUH, HEOOXOIUMBIX AJIs
IepEeBO/ia KUJIOr0 MOMEILEHHUS B HEXKUIIOE TOMEIIEHNE I HEKUIIOTO MIOMEIIEHUS B XKUII0€
IIOMEIIEHUE B COOTBETCTBUH C 4acTbhI0O 2 ctaTthu 23 JKunuinHoro xonekca Poccuiickoi
®denepannu, €CIU COOTBETCTBYIOIINI TOKYMEHT HE MPEACTABIICH 3asBUTENIEM 110 COOCTBEHHOM
WHUIMATHBE, OTBETCTBEHHBIN COTPYIHHUK B TEUEHUE TpeX pab0UynX AHEH HAMPABIIAET 3aBUTEIIO
YBEJIOMJIEHHE O MOJTYYEHUH TaKOI'0 OTBETA C MPEUI0KEHUEM IIPEICTABUTh JTOKYMEHT U (WIIN)
uH(pOopMaILIKIo, HEOOXOUMbIE ISl IEPEBOA KUJIOTO MTOMEIIEHUS B HEXKUIIOE TOMEIIEHUE HITN
HEXHUJIOTO MOMEIIEHHUS B KUJIO€ TIOMEIIEHNE B COOTBETCTBUHU C YACThIO 2 CTaThu 23
Kunmnmnoro xonekca Poccuiickoit @deaeparuu, B Cpok He OoJiee MATHAAIATH paboynX JHEH co
JTHSl HalpaBJICHUS YBEIOMIICHUSI.

B ciyyae HaxoKeHHs IEPEBOIMMOTO MOMEIICHHSI B MHOTOKBAPTUPHOM JIOME
OTBETCTBEHHBII COTPY/JHMK B TEUEHUE MSITU pab0UYMX JHEH ¢ MOMEHTA Nepejaun 3asiBJICHUS O
MEePEeBOJIE B aIMUHUCTPALIUIO IPOBOJUT OCMOTP TaKOTO IMOMEIIEHHUS, B X0 KOTOPOTO
IIPOBEPSIET HaJM4Ke MO0 OTCYTCTBUE AOCTYIA K IEPEBOIMMOMY OMEIEHUIO Oe3
MCIIOJIb30BaHUs TOMEIIEHUH, 00€CTIeYNBAIONINX JOCTYII K KUJIBIM TTOMEIICHUSM, HIIN
OTCYTCTBHE TEXHUUECKON BO3MOKHOCTH 000PYA0BATh TAaKOM JOCTYI K JAHHOMY ITOMEILIEHUIO, O
YeM COCTaBIISET aKT 00CIeI0BaHUS;

4) npu OTCYTCTBUM OCHOBAHUH /JIsl BbIJIa4M pelIeHHs 00 0TKa3e B EPEBOJIE,
MPEeAYCMOTPEHHBIX TyHKTOM 2.11 HacTosmero AIMUHUCTPATUBHOTO PErJIaMEHTa,
OTBETCTBEHHBII COTPYAHUK B TEUEHUE OJJHOTO paboyvero JHS OCYILECTBISAET MOATOTOBKY
MPOEKTa yBeIOMIICHHUS O mepeBojie o popme, yreepxkaeHHoi [locranoBnenuem [IpaBurenscTBa
Poccuiickoit @enepanuu ot 10.08.2005 Ne 502 «O6 yTBepkaeHUH GOPMBI YBETOMIIEHUS O
nepeBo/ie (0TKa3e B MEPEBO/IE) KUIOTO (HEKUIIOT0) TOMEIIECHHS B HEXKUII0e (3KUTI0e)
MOMEILEHUEY, a TAKXKE MIPOEKTa PACTIOPSKEHUS O IEPEBO/IE.

[TonroroBneHHbIE MPOEKTHI YBEIOMIIEHHUS O NIEPEBOJIE, PACTIOPSIKEHUS O IEPEBOE
NepealoTCsl OTBETCTBEHHBIM COTPYAHUKOM Ha COTJIACOBAaHUE TJIaBE aIMUHUCTPALIMU, KOTOPBIN
COTJIACOBBIBAET MPOEKTHI YBEIOMIICHHUS U PACIIOPSHKEHUS O TIEPEBOJIE B TEUECHUE TPeX paboumx
JTHEH co JHS MOCTYIUIEHUS YKa3aHHOTO MPOEKTa Ha COTJIaCOBAHHUE.

CornacoBaHHbI€ TPOEKTHI YBEOMIICHUS U PACTIOPSIKEHUS O TMIEPEBOJIE MOANKUCHIBAIOTCS
rJ1aBoi cenmbcoBeTa. [loaAmIch TI1aBbl ceMbCOBETA 3aBEpseTCA repOoBOi MEeYaThIo;

5) Ipu HATMYUU OCHOBAHUH JIJISl BBIJAUM PEIlIeHuUs: 00 0TKa3e B IEPeBOJIE,
IIPEAYCMOTPEHHBIX yHKTOM 2.11 Hacrosmero AIMAHUCTPATUBHOIO PETJIAMEHTA,
OTBETCTBEHHBIM COTPYAHMK B TEUEHUE OJHOTO pabouero JIHsA OCYLIECTBISET MOATOTOBKY
MPOEKTa yBeIoOMJIEHHUsI 00 oTKa3e 1o gopme, yrBepkaeHHou [locranosnenuem [IpaBurenbcTBa
Poccuiickoit @enepanuu ot 10.08.2005 Ne 502 «O06 yrBepkaeHnn (HOpMbI YBEIOMIIEHUS O
nepeBo/ie (0TKa3e B MEPEBO/IE) KUIIOTO (HEKMUIIOr0) IOMELIEHHS B HEXKUII0€e (3KUII0€)
MIOMELLEHUE.



Pemienne 06 oTkaze B mepeBoie MOMEIICHHUS JOJKHO COJIepKaTh OCHOBAHHUS OTKa3a C
00s13aTeIbHOM CCHUIKOM Ha HapymieHus. [IpenycmoTpennsie myHKTOM 2.11 HacTosero
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

[ToaroTOBJICHHBIHM MTPOEKT YBEJAOMIICHUS 00 OTKa3e B IEPEBOJIC NIepeaaeTcs
OTBETCTBEHHBIM COTPYAHHKOM Ha MOJIHUCH 21d8e CelbCo8ema,

6) OTBETCTBEHHBIM COTPYJHUKOM B TEYCHUE OHOTO paboyero JHs CO JHS MOITHUCAHUS
YBEJIOMJICHHS O TIEPEBOJIE, PACTIOPSKEHUS O TIEpeBOIe TMO0 yBEIOMIICHHS 00 OTKa3e B
HIepeBO/JIe, Pe3yIbTaT NEPEAACTCs] OTBETCTBEHHOMY MCIIOJHHUTEIIO 32 BbIIady WIIM HAIIPaBIICHHUE
pe3ysbTarta MpeioCTaBICHNUs Y CITyTH.

B cityuae npuHSTHS penIeHUs 0 IEPEBOJIE C MTPOBEACHNUEM pabOT IO PEKOHCTPYKIIHH
noMeIieHus 6o 6e3 mpoBeneHus paboT Mo MepPeyCTPONCTBY, MEPETNIAHMPOBKE UITH
PEKOHCTPYKIIMH MTOMEIICHUSI OTBETCTBEHHBIM COTPYIHUKOM B TEYCHHUE TPEX pabOYMX JHEH CO
JTHSI IPUHATHUS PEIICHUS O TIEPEBO/IE PACTIOPSHKEHHUE O IEPEBOJIC HANIPABIISETCS B YTIpaBJiIeHUE
DdenepanbHO c1y)Obl TOCYIAPCTBEHHON PErUCTPaIluy, KajacTpa u Kaprorpaduu mo
KpacHosipckoMy kpato;

7) pe3yJIbTaToM aIMHUHHUCTPATUBHOW TPOIICTYPHI SIBIISCTCS:

MOJIIMCaHUE YBEIOMIICHUS O TIEpeBO/Ie MO0 YyBEIOMIICHHS 00 OTKa3e B IEPEBOJIC 21A80U
MYHUYUNATbHO20 00PA308aHUS,

MOJIIMCAaHUE PACTIOPSKEHHS O TIEPEBOIC 21AB80U MYHUYUNATbHO20 00PA308aHUS,

HarpasiieHue PacriopspkeHus o nepeBojie B YpapieHue denepanbHOi ciy Obl
roCyJapCTBEHHOM perucTpanum, Kagactpa u kaprorpaduu no KpacHospckomy kpato;

8) MakCUMAaJIbHBIN CPOK BBIITOJHEHHS aIMUHUCTPATHBHOMN MPOLIEAYPHI [0 PACCMOTPEHHIO
3asBIICHHS O TIEPEBOIE U MPUIIATAEMBIX IOKyMEHTOB COCTABIISIET HE O0JIee COPOKa OJTHOTO
pabouero JHsl.

[Tpu TOM pemenre 00 0TKa3e B MEPEeBO/IE TOMEIIECHUS BBIAACTCS MM HAIIPABIISAETCS
3asBUTEIIIO HE MO3JHEE YeM Yepe3 TP pabouuX JHSI CO JHS MPHHSATUS TAKOTO PEIICHUS K MOXKET
OBITH 00KAIOBAHO 3asIBUTEIIEM B CYJCOHOM TOPSIIKE.

3.1.3. Bbeiiaua wim HampaBlieHUE pe3ysIbTara MPeJI0CTaBICHHS Y CITyTH:

1) ocHOBaHWEM [T HaYajIa aAMUHUCTPATHBHOMN MPOLIEAYPHI SBISETCS MOCTYIIICHHE
YBEJIOMJICHHSI O TIEPEBOJIE U PACIIOPSKEHUS O TepeBo/ie 100 yBe1oMIIeH s 00 0TKa3e B
NepeBO/Ie B OTBETCTBEHHOMY HCIIOJTHHUTEINIO 32 COBEPIICHNE aIMIHUCTPATUBHON TIPOIICTYPHI;

2) OTBETCTBEHHBIM HCIIOJTHUTEJIEM 32 COBEPIIICHNE aIMUHUCTPATUBHON TIPOIIEAYPhI
SIBIISIETCS CTICIMAIACT 2 KaTEeTOPUH CEIbCOBETA (J1aJiee — OTBETCTBEHHBIN MCIIOTHUTEID);

3) pe3ynAbTar MpeIoCTaBIeHUs Y CIIYTH BBIAAETCS OTBETCTBEHHBIM CIIEIIMATUCTOM JIMYHO
3asBUTEIIO JTMOO YIIOJTHOMOYEHHOMY MM JIMIY WM HATPABJISIETCS] TIOYTOBBIM OTITPABIICHHEM.

[Tpu BbIgaue pe3yabTaTa MPeAOCTaBICHUS Y CIIYTH Ha PYKU 3asIBUTEIIO TIPH
NPeIbSIBICHIH JOKYMEHTA, YIOCTOBEPSIONIETO JUYHOCTH (€T0 YIOTHOMOUYEHHOMY
MPEJICTABUTEINIO NP MPEIbSIBICHUN JOKYMEHTOB, MOATBEPIKIAIONINX TOJTHOMOYHS), B
COOTBETCTBYIOIIEM JKypHAJIEe y4eTa CTABUTCS IOANKCH M paciIuppoBKa MOAMKICH 3asBUTENS (€ro
YIIOJTHOMOYEHHOTO MPEJICTABUTEIS ), MOTYIHUBILErO Pe3yabTaT MPeAOCTaBICHHs Y CIYTH, 1aTa
MOJTyYCHUSI.

B cnyuae ecnu 3asBneHNE 0 TIEpEBO/IE MOAAHO Yepe3 MHOTO(YHKIIMOHAIBHBIN [IEHTP, U
3asBUTEITb BBIOPAJ CITOCOO MOTYYCHUS PEICHUS O MIEPEBO/IC Yepe3 MHOTO(PYHKITMOHATBHBIH
LEHTP, Pe3yIbTAT MPEIOCTABICHUS Y CIIYyTH HAIMIPABJISETCS OTBETCTBEHHBIM CIICIIMATUCTOM B
ajipec MHOTO()YHKITMOHAIBHOTO [IEHTPA JUTSI BBIIAYH 3asIBUTEIIO (€T0 YIIOJTHOMOYEHHOMY
MIPEJICTAaBUTEIIO).

4) pe3ybTaTOM aIMUHUCTPATUBHOM MPOIICTyPHI SIBIIICTCS BbIIaya HITH HAIPABJICHHE
OTBETCTBEHHBIM CIICIIUATMCTOM 3aBUTEIIO (€70 YIOTHOMOYEHHOMY MPEACTABUTEIIO):

YBEIIOMJICHHSI O TIEPEBOJIC U PACTIOPSKEHUS O TIEPEBO/IE;

yBeJIOMJIEHHsI 00 OTKa3e B MEPEBOJIE, KOTOPOE MOXKET OBITh 00KATIOBaHO 3asBUTENIEM B
Cy/1eOHOM TIOPSIJIKE;



5) MakcUMaJIbHBIN CPOK BBINOJIHEHMS aIMUHUCTPATUBHOM MPOLIETypHl 10 BbIAUYE WIH
HAIPAaBIICHUIO pe3yJbTaTa MPEJAOCTaBICHUS Y CIIYTH COCTABIIAET OJIMH pabounil JeHb.

3.1.4 UcnpaBieHus JONYLIICHHBIX OMEYAaTOK U OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
MIPEIOCTABIICHUSI MYHULIUIIALHON YCIYTH JOKYMEHTaX:

1) ocHOBaHUEM /17151 Hayasaa aIMUHUCTPATUBHOM MPOLIEYPHI SABIISETCS OCTYILIEHUE OT
3asBUTES 3asBJICHUSI 00 UCIPABICHUH JIOMYIICHHBIX ONEYaTOK M OIMOOK B BbIIaHHBIX B
pe3ysbTaTe MPeI0CTaBICHUS MyHUITUIAIBHON YCIIYTH TIOKyMEHTaX, o popMe, COrlIacHO
npuinoxeHuto Ne 3.

OTBETCTBEHHBIM UCIIOJHUTENIEM 32 COBEPLICHUE A IMUHUCTPATUBHOM ITPOLIEAYPBI
SBIISIETCS CIICLIMATIUCT 2 KaTeropuuiajiee — OTBETCTBEHHBIN UCIIOIHUTENbD);

2) B 3asiBJICHUW 00 UCTIPABICHUH ONEYATOK U OITUOOK B 00S3aTEIILHOM MOPSIIKE
YKa3bIBAIOTCA:

HalMEHOBaHKE YTIOJIHOMOYEHHOTO OPTraHa, B KOTOPBIN MOAAETCs 3asiBIeHHE 00
UCIIPaBIIEHUE OIEYATOK;

BUJI, J1aTa, HOMEP BbIAUYU (perucTpaiuu) JOKyMEHTa, BbIJAHHOIO B PE3YJIbTaTe
MPEIOCTAaBICHUS! MYHULIUTIATBHON YCIYTH;

JUISL FOpUIMYECKHX JIML — Ha3BaHUE, OpraHu3alnuoHHo-npasoBas ¢popma, MTHH, OI'PH,
aZipec MecTa HaXOXACHUs, (DaKTHUECKUN afpec HaXOXKIeHus (MpU HAIMYKH ), aIPEC
AIIEKTPOHHOM MOYTHI (IIPY HAJIMYKH ), HOMEP KOHTAKTHOTO TenedoHa;

JUTSL UHIUBUAYANbHBIX MPEANPUHUMATENeH - paMuius, uMsi, 0T4eCTBO (IIPH HATTUYHN),
NHH, OI'PH, nanHbie OCHOBHOTO JJOKYMEHTA, YO0CTOBEPSAIOIIETO JIMYHOCTD, aPEC MeCTa
HaXO0X/IeHUs, (AaKTUYECKUH aJipec HaxOXKAeHHs (IIPU HAJIMYKH), aPEC AIEKTPOHHON MOYTHI
(TIpu HATMYKH), HOMEP KOHTAKTHOTO Tele(oHa;

JUTsE pU3UYECKUX JIHI — paMIIIKs, UMSI, OTYECTBO (TIPU HAJIMYHH ), aIPEC MECTa
JKUTEIHCTBA (MecTa MpeObIBaHUs ), aPEC FICKTPOHHOM MOYTHI (IIPU HAIMYUH ), HOMEP
KOHTaKTHOTO TeJe(OHa, TaHHbIE OCHOBHOT'O JJOKYMEHTA, Y0CTOBEPSIOIIEIO JTUUYHOCTD.

PEKBU3HUTHI JOKYMEHTA (-0B), 000CHOBBIBAIOITUX JIOBOBI 3asIBUTENSI O HATTMIUHU
OTIEYaTKH, a TAKXKE COJIEPKAINX MPABUIIbHBIC CBEICHUSI.

3) K 3asBJICHUIO JOJKEH OBITh MPUJIOKEH OPUTHHAJ IOKYMEHTA, BBIIAHHOTO 110
pe3yspTaTaM NpeAoCTaBICHUs] MyHULUIIAIBHON YCIIYTH.

B cnyuae ecnu 0T uMEeHU 3asBUTEINSI IEHCTBYET JIMILIO, SIBISIFOIIEECS €r0 IPEICTaBUTEIEM
B COOTBETCTBUU C 3aKOHOAATENbCTBOM Pocculickont denepannu, Takxke NpeACcTaBIsAETCS
JIOKYMEHT, YJOCTOBEPSIIOIINHA JTMYHOCTD NPEACTABUTENS, U JJOKYMEHT, TOATBEPKAAIOINN
COOTBETCTBYIOIINE TIOJTHOMOYHS;

4) 3asiBIIeHHE 00 MCTIPABIIEHUH ONEYATOK M (UJTK) OMIMOOK C YKa3aHHUEM CIiocoda
UH(GOPMHUPOBAHUS O PE3YJbTaTaX €ro pacCMOTPEHUS U IOKYMEHTBI, B KOTOPBIX COJIepKaTCs
ONevyaTKy U (WJIK) OMIMOKH, IPEICTABIISIFOTCS CIEAYIOLUUME CIIoco0aMu:

- TMYHO (3asIBUTEJIEM MPECTABISAIOTCS OPUTHHAIBI JOKYMEHTOB C ONeUaTKaMH U (UJIH)
OlIMOKaMu, CIIEIMAINCTOM, OTBETCTBEHHBIM 32 IPUEM JOKYMEHTOB JIETAIOTCS KOIMH 3TUX
JIOKYMEHTOB);

- IOYTOBBIM OTIPABICHUEM (3asIBUTEJIEM HAMPABIISAIOTCA KOIUU JTOKYMEHTOB C
oreyaTKaMu U (UJIH) OMMUOKaMu).

5) mocne npuema 1 perucTpaluy 3asiBIeHUs CIEUATNCT, OTBETCTBEHHBIN 3a TPUEM
JIOKYMEHTOB MEPEAAET €ro CIEUAINCTY, OTBETCTBEHHOMY 3a IPUHATHE PELICHNUS O
MPEIOCTaBIEHUU MYHUIIUTIAIBHOMN YCIYT B TeueHue 1 pabouero gHsl.

6) 1o pe3ynbTaTaM pacCMOTPEHUS 3asBJICHUS 00 UCIIPABICHUH ONEYaTOK U (MJIN)
OIIMOOK CTIEeNAaINCTOM, OTBETCTBEHHBIM 3a MIPUHSITHE PEIICHUS O MPEAOCTaBICHUN
MYHUIIUTATBHON YCIIyTH, B Te€UeHUE 4 paboumx JHEi:

- IPUHUMAET pelleHue 00 UCTIPaBICHUH OMEeYaTOK U (UJIH) OIIHUOOK, TOMYIIIEHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE MPEAOCTABICHHSI MyHUIIMIIAIBHON YCIIYTH, U YBEJOMIISET
3asBUTENS O MPUHITOM PELIEHUH CIIOCOO0M, YKa3aHHBIM B 3asBJICHUH 00 UCIIpaBJICHUN



OTeYaToK ¥ (WIN) OMHUOOK (C yKazaHHEM CPOKa MCIIPABICHHS JOMYIICHHBIX ONEYaTOK U (MJIH)
ommo0K);

- IPUHUMAET PelIeHrne 00 OTCYTCTBUU HEOOXOIMMOCTH UCIIPABIICHUS OTIEYaTOK U (MJIN)
OLIMOOK, IONMYIEHHBIX B JOKYMEHTaX, BbIJJAHHBIX B pe3yJbTaTe NPeoCTaBICHUs
MYHULIMIIAJIbHON YCIyTH, U TOTOBUT MOTHBUPOBAHHbBIN OTKA3 B UCIIPABICHUH OIIEYATOK U (MJIH)
OLIMOOK, IONMYIEHHBIX B JOKYMEHTaX, BbIJJAHHBIX B pe3yJbTaTe NPeoCTaBICHUS
MYHULIMTIAJIbHON YCIIYTH.

7) ucripaBiieHHE ONEeYaToK U (WIN) OMKOOK, JONYIIEHHBIX B IOKYMEHTAX, BbIIAHHBIX B
pe3yJbTaTe NpeaoCTaBICHUS MyHUIIUIIAIBHON YCIIYTH, OCYIIECTBIISETCS CIELUATUCTOM,
OTBETCTBEHHBIM 33 IPUHATHE PELICHUS O NIPEIOCTABICHUU MYHULIUIIAIBHON yCIYTH, B TEUCHHUE
5 pabouux aHEH;

8) mpu KCTIPaBIICHUH ONEYATOK ¥ (UJIK) OIMIHNOOK, JIOMYIICHHBIX B JOKYMEHTAX,
BBIIaHHBIX B PE3YyJIbTaTe NPEAOCTABICHNUS MyHUIIUIIAIBHOMN YCIIYTH, HE IOIIyCKAETCS:

- UI3MEHEHHE COJIePKAHUS JOKYMEHTOB, SIBJISIFOIUXCS PE3YIbTaTOM IPEAOCTABICHHUS
MYHHULUIIAJIBHON YCIyTH;

- BHECEHHE HOBOI MH(pOpMaIMY, CBEJICHUH U3 BHOBb ITOJy4YECHHBIX JOKYMEHTOB, KOTOPbIE
He OBIIH MPEICTaBICHBI TIPH TT01a4€e 3asBJICHHS O MPEIOCTABICHUN MYHHIIMIIATBHON YCIYTH;

9) KpuTEpUEM MPUHATHS PEIIEHU 00 MCIIPABICHUH OMEYaTOK M (MIIK) OIIHOOK SBJISETCS
HaJIMYMe ONevyaToK U (Win) omKrOO0K, JONYLUIEHHBIX B IOKYMEHTAX, SIBISIIOIIUXCS PE3YIbTATOM
IPEOCTaBIICHUS] MyHULIUIIAIBHOMN yCIyTH;

10) MakcUMaJIbHBIN CPOK MCIIOIHEHUS aJMUHUCTPATUBHOM MIPOLIEAYPbI COCTABIISET HE
Oonee 5 pabouux JHEH cO JAHS MOCTYIUICHUS 3asIBICHUS 00 UCIIPABICHUH ONEYaTOK U (MIIK)
OIINOOK;

11) pe3ynbTaToM IpoLeyphl SABISETCS:

- HCIIPaBJIEHHBIE JOKYMEHTBI, SBJISIOLINECS PE3YIbTATOM MPEJOCTABICHUS
MYHUIUTAIBHON YCIIyTH;

- MOTUBUPOBAHHBIM OTKAa3 B UCIPABJICHUHU ONEYATOK U (WJIN) OLIMOOK, JOMYIEHHBIX B
JIOKYMEHTaX, BbIJIaHHBIX B PE3YJIbTATe MPEIOCTABICHUS MYHUIIMIIAIbHOMN yCIyTH.

ITo pe3ynbraTam nporeaypbl NPOBOJUTCS PErUCTPALUs UCIIPABIEHHOTO JOKYMEHTA WIIN
IIPUHSTOTO PELIEHUS B )KypHAJle NCXOAAIEH JOKYMEHTALUH.

JIOKyMeHT, cofepxKaliuii oneyaTky U (UIM) OMMUOKH, TOCIIe 3aMEHBI OIJIEKUT
YHUYTOXXEHHUIO, (GaKT KOTOPOro (PUKCUPYETCS B JIeJI€ [0 PACCMOTPEHUIO OOpAIIeHUs 3assBUTEIIS;

12) ocHOBaHMi1 1Sl OTKa3a B MPUEME 3asiBICHUS 00 UCIIPaBJIEHNUHU ONEYaTOK U OIINOOK He
IIPEyCMOTPEHO;

13) ocHOBaHMSIMM ISl OTKa3a B UCIIPABJICHUN ONEYaTOK U OIIHUOOK SIBJISIFOTCS:

- IPE/ICTABICHHBIE JOKYMEHTBI 110 COCTABY U COAEPKAHUIO HE COOTBETCTBYIOT
TpeOOBaHUSAM MOANYHKTOB 2 U 3 myHKTa 3.1.4 AAMUHUCTPATUBHOTO PETJIaMEHTa;

- TOKYMEHTBI, YCTAaHOBJICHHbBIE OAIYHKTaMHU 2 U 3 myHKTa 3.1.4 AIMHUHUCTPaTUBHOTO
periameHTa, o/iaHbl Crioco0oM, He TPEyCMOTPEHHBIM NMOAMYHKTOM 4 nmyHKkTa 3.1.4
AJIMMHHCTPAaTUBHOTO PErjlaMeHTa;

- 3asIBUTEJIb HE SBJISIETCS MOJIy4aTeleM MyHUIIMIAIbHON YCIIyTH;

- paHee aAMUHHCTpaLeil MPUHUMANIOCH pelieHre 00 OTCYTCTBHM ONEYaTOK U OMIMOOK B
OTHOIIEHUHU OIIMOOK M ONEYaTOK, YKa3aHHBIX B 3asIBJICHUM.

14) oTka3 B UCIIPABICHUU ONEYATOK M OIIMOOK MO MHBIM OCHOBAaHUSM HE JIOITYCKAeTCH.

3asiBUTEINIb UMEET NMPABO MOBTOPHO OOPATUTHCS C 3asiBJICHUEM 00 MCIIPABIIEHUH OIEYaTOK
¥ OIIMOOK IOCIIe YCTPaHEHUsI OCHOBAHUMN /711 OTKa3a B UCIIPABICHUH ONEYaToK,
MPEelyCMOTPEHHBIX a03allaMu BTOPBIM, TPETbUM NOJMyHKTa 13 myHkra 3.1.4
AJMUHUCTPAaTUBHOTIO pErjIaMEHTAa.

15) 3asBneHue 06 UCIIpaBICHUN OMEYaTOK U OMIMOOK PErUCTPUPYETCS OTBETCTBEHHBIM
UCIIOJIHUTEJNIEM B T€UEHUE OJHOT0 paboyvero JHsA ¢ MOMEHTa MOJIY4YeHUs 3asiBICHUs 00
HCIIPABJIEHUU OIEYaTOK U OIIMOOK, U JOKYMEHTOB, IPUIIOKEHHBIX K HEMY.



16) 3asBneHre 00 UCIIPABICHUH OTICUYATOK M OMIMOOK B TEUCHUE MATH pabo4YnX JHEH ¢
MOMEHTa OTBETCTBEHHBIM HCIIOJTHUTEIIEM TaKOTO 3asiBIICHUS PACCMaTPUBACTCS 21a601U
MYHUYUNATbHO20 00pa306aHus Ha IPEIMET COOTBETCTBUS TPEOOBAHUIM, IPEAYCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETJIAMEHTOM.

17) o pe3yabpTaTaM pacCMOTpPEHHUS 3asiBJICHUS 00 UCTIPABIIEHUH ONEYaTOK U OLINOOK
aIMUHUCTpALUs B CPOK, TPEAYCMOTPEHHBIN NOAMYHKTOM 16 myHkTa 3.1.4 AAMUHUCTPATUBHOIO
perijameHTa:

- B CJIy4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B UCIPABICHUH ONEYAaTOK U OUINOOK,
IPEyCMOTPEHHBIX MOANYHKTOM 13 nyHkTa 3.1.4 AIMUHUCTPATUBHOIO PETJIAMEHTA, IPUHUMAET
pelieHre 00 UCIPaBICHUH ONEYaTOK U OLINOOK;

- B CJIydae HaJIM4YUs XOTs OBl OJJHOTO M3 OCHOBAHUM I OTKa3a B UCIPABICHUN
OIEYaTOK, MPEyCMOTPEHHBIX TOANYHKTOM 13 myHkTta 3.1.4 AAMUHUCTPATUBHOIO PETJIaMEHTA,
NPUHUMAET PElIeHNEe 00 OTCYTCTBUU HEOOXOIMMOCTH UCIIPABICHHS OTIEYaTOK M OIIHUOOK.

18) B cnyuae npuHATHA penieHus: 00 OTCYTCTBUHM HEOOXOIMMOCTH HUCIIPaBIICHUS
OTIEYaTOK M OIIMOOK OTBETCTBEHHBIH UCTIOJIHUTEIND B T€UCHHE 3 paboymX AHEH C MOMEHTa
OPUHSTUS PEIIeHUs 0QPOPMIIIETCS TUCBMO 00 OTCYTCTBUU HEOOXOAMMOCTH HCIIPABICHHUS
OIIeYaTOK U OMIMOOK C YKa3aHUEM IIPUYMH OTCYTCTBHS HEOOXOAUMOCTH.

K nuceMy 06 0TCYTCTBMH HEOOXOIMMOCTH UCTIPABICHHS OMEYaTOK U OIIUOO0K
IIPUKIIAJIbIBAETCS OPUTMHAI JOKYMEHTA, BBIJAHHOIO IO PE3yJIbTaTaM MPEeA0CTaBICHUS
MYHUILIUIIATBLHON yCIyTH (B Clydae ero MpeAcTaBlIeHuUs 3asiBUTEIIEM).

19) Ucnpasienue orneyaToK U OMUOOK OCYIIECTBIISCTCS CIICMATIMCTOM B TEUCHHE TPEX
pabouux AHEW ¢ MOMEHTA MPUHATUS PELICHUs, MPEAYCMOTPEHHOT0 ab3aleM BTOPHIM MOAITYHKTa
17 nynkra 3.1.4 AnmunuctpatuBHoro Pernamenra.

Pe3ynbrarom rcnpaBieHus ONMEYaToK U OMIUOOK SBIISIETCS MOATOTOBICHHBIH B 2-X
AK3EMILIApaxX JOKYMEHT O IPEIOCTaBIEHUN MYHULIUNIAIbHON YCIYTH.

OnuH OpUrHHANBHBIN 3K3EMIULIP JOKYMEHTA O IPEI0CTaBICHUN MYHUIIUTIAIBHOM
YCIIyTH, COAEPKAIMM ONI€YaTKU U OINOKHU, MOJUIEKUT YHUUTOKEHHUIO.

Bropoit opuruHagbHbINA HK3EMILISP TOKYMEHTA O MPEI0CTaBICHUN MYyHUIIUIIATbHON
YCIIyTH, COAEPKaIMM ONeYaTKH U OIINOKHU, XPaHUTCS B a]MUHUCTPALUH.

AKT YHUUTOKEHHS IOKyMEHTOB, COAEPKAIIMX OMEYaTKU U OMNOKH, COCTABIISIETCS B
OJIHOM 3K3eMIUISIPE U MOIINBAETCSA K JOKyMEHTaM, Ha OCHOBAHUU KOTOPBIX ObLIa
IIPEIOCTABIIEHA MYHULIUIIAIbHASL YCIIyTa.

20) Ilpu ucnpaBieHUN ONEYATOK U OLIMOOK HE JOMYCKAETCs:

- I3MEHEHHE COJIEPIKaHUs JOKYMEHTOB, SBIIIOIIUXCS PE3YIbTATOM MPEJOCTABICHUS
MYHHULUIIAJIBHON YCIyTH;

- BHECEHHE HOBOM MH(pOpMaIMY, CBeJICHUH U3 BHOBb MOJyYEHHBIX JOKYMEHTOB, KOTOPbIE
He ObUIM MIpe/ICTaBJIeHbI IPU M0/1a4€e 3asiBICHUS O MPEJOCTAaBICHUN MYHUIIMIAIBbHOM YCIIYTH.

21) JlokyMeHTBbI, IpeycMOTpeHHbIe ToAnyHKTOM 18 myHkTa 3.1.4 n ab3aremM BTOpbIM
noanyskra 19 nynkra 3.14. AAMMHUCTPaTUBHOIO PETJIAMEHTA, HAMPABJISIOTCS 3assBUTEIIO O
MOYTE WM BPYYarOTCs JINYHO B TeueHue 1 paboyero AHA ¢ MOMEHTA X MOJIMHCAHUS.

3.1.5. Beijaua qy0nukaTa JOKyMEHTa, BBIIaHHOTO 110 pe3y/bTaTaM MPe10CTaBICHUS
MYHUILIMIIAJILHOW YCITyTH:

1) ocHOBaHueM /1J1s Hayaja NpeA0CTaBICHNUS] MyHUIIUIAIBHOMN YCIIYTH SIBIsSETCS
MOCTYIUICHUE 3asIBICHUS (PU3UUECKOTO WM IOPUINYECKOr0 JHUIA B aIMUHUCTPALIHIO B
MMCbMEHHOW WJTU DJIEKTPOHHOU (hopMe, COMepKAIITHII:

JUTSL FOPUINYECKUX JIMIL:

- IOJIHOE HAMMEHOBaHUE FOPUINYECKOTO JIUIIA - 3asIBUTES;

- IOYTOBBIN aJjpec AJIs HAIPABJIECHUS OTBETA B TUCbMEHHOM BU/IE;

- CyTb 3asIBJICHUSI, BKJIIOYasi CBEACHMUS JIJIsl IPOBEACHUS MOMCKOBOW pabOTHI MO
JIOKYMEHTaM (PEKBU3UTHI, 1aTa MIPUHATHUS ), XPaHILIUMCS, B apXUBE aIMUHUCTPAIMH B TIpeeax
CPOKOB MX BPEMEHHOI'O XPaHEHUSI, YCTAHOBJIEHHBIX 3aKOHOAATEILCTBOM Poccuiickomn
denepaunu;



- IOJIMUCH YIIOJIHOMOYEHHOTO JIMIIA C pacIM(ppPOBKOH MOIMUCH;

JU1sT GUBUYECKUX JINIL:

- (hamwmInsl, UM, OTYECTBO 3asIBUTEIIS;

- IOYTOBBIN ajjpec AJIs HAIpaBJIEHUS! OTBETA B TUCbMEHHOM BU/IE;

- CyTh 3asIBJICHUS, BKJIIOYAs CBEJICHUS IS TPOBEACHUS TIOUCKOBOM pabOTHI 110
JIOKyMEHTaM (pEKBHU3UTHI, 1aTa IPUHSITHA), XPAHIIIUMCS, & apXUBE aJMUHUCTPALIUHU B Mpeesiax
CPOKOB MX BPEMEHHOI'O XPaHECHUS, YCTAHOBJIECHHBIX 3aKOHOAATEIBCTBOM Poccuiickon
denepanuu;

- IMYHAs [OAIHUCH.

Pexomenayemas ¢hopMma 3asBiieHUs] ycTaHOBJIEHA TpuiioskeHneM Ne 4 K HacTOSIIEMY
aJMUHHUCTPATUBHOMY pPETJIAMEHTY.

OTBeTCTBEHHBIM UCIIOJHUTENIEM 32 COBEPIICHUE a]MUHUCTPATUBHOM MTPOLIEAYPHI
ABJIIETCS yKa3aTh JOJKHOCTD (Jajiee — OTBETCTBEHHBIN UCIIOIHUTED);

2) K 3asBJICHUIO HEOOXOAUMO MPUIOKHUTH CIEAYIOLIUE TOKYMEHTHI:

JUISL FOPUIMYECKUX JIMIL:

- TOKYMEHTBI, TOATBEP>KIAI0IIUE JIESTUTUMHOCTh IIOJTHOMOYUN PYKOBOAUTEINS U JIUIIA,
MOJIUCABLIETr0 0OpalleHle OpraHu3aluu-3asBUTEN;

- KOIIUU JOKYMEHTOB, MOJITBEP K IAIOIIUE MPABOIPEEMCTBO Opranu3anuu (mpu
HEO0OXOIMMOCTH);

- KOIHIO TOKYMEHTA, YAOCTOBEPSAIOIIETO JUUYHOCTD NMPEACTABUTEIIS;

- KOIHIO TOKYMEHTA, YAOCTOBEPSAIOIIEro IpaBa (II0JIHOMOYUS ) IPEACTaBUTES;

JUTSE U3UYECKUX JIMIL:

- KOIHIO TOKYMEHTA, YAOCTOBEPSIOILEr0 JIMUYHOCTD 3asiBUTENIS; B CIydae, Korjaa ¢
3arpocoM o0palaeTcs MpeACTaBUTENb 3asBUTENS - KOMUIO TOKYMEHTA, YAOCTOBEPSIOIIErO
JIMYHOCTb MPEACTABUTENS U IOBEPEHHOCTD, [TOATBEPKIAIOLIYIO IOJTHOMOYHNS Ha AEUCTBUS OT
UMEHU (PU3NYECKOTO JUIIA.

B cnyuae nuyHOro odpaiieHus 3asiBUTENb WIHM €r0 IPEICTaBUTEINb IPEIbSBISAET
OpUTHHAJ JOKYMEHTA, YIOCTOBEPSIOLIETO JIUYHOCT, C KOTOPOT'O OTBETCTBEHHBIH CIIEUATHUCT
CHMUMAET KOIHIO U 3aBepsieT e€.

3) 3asBUTETH MOXKET HAIIPABUTh 3asBJICHUE U MPHJIAraeMble K HEMY JOKYMEHTbI, OJTHUM
U3 CIEIYIOIIHNX CIIOCOOO0B:

- IOYTOBBIM OTIIPABIICHUEM,;

- IpY JINYHOM OOpallleHuH;

- B QJIEKTPOHHOM BHJIE.

4) 3asBieHNE U HEOOXOAUMBIE /TSl TOJTYUYEHHS] MyHULMIIAIBHON YCIYTH TOKYMEHTHI,
IIPEyCMOTPEHHBIE ITYHKTOM MOJIYHKTOM 2 MyHKTa 3.1.5 AIMUHHUCTPAaTUBHOIO PETJIAMEHTA,
MIPEIOCTABICHHBIE 3asIBUTENIEM B 3JIEKTPOHHOM BUJIE, YIOCTOBEPSIIOTCS C TOMOIIBIO
YHUBEPCATbHON AIEKTPOHHON KapThl WA AIEKTPOHHON MOJIIUCH B COOTBETCTBHH C
tpeboBanusimu Ilocranosnenus [IpaBurensctBa Poccuiickoit @enepannu ot 25.06.2012 Ne 634
«O BuaxX 3JEKTPOHHOM MOJIMUCH, UCTIOIb30BaHHE KOTOPBIX JOMYCKaeTCsl MPH 0OpallieH!H 3a
MOJIyY€HUEM IOCYJJaPCTBEHHBIX U MYHULIUNIATBHBIX YCIIYT»:

- 3a5IBJICHHE U JTOKYMEHTBHI, IpUjIaraeMple K 3asiBJICHHUIO B BU/I€ CKAHUPOBAHHBIX KOIUH,
YIOCTOBEPSIOTCS MPOCTOM IEKTPOHHON MOJMUCKHIO 3asIBUTENS;

- IOBEPEHHOCTB, MOATBEPIKIAIOIIAs IPAaBOMOUYNE HAa OOpaleHHeE 32 OTyYeHUEM
MYHUIIMTIAJIbHON YCIyTH, BhIJaHHAs OpraHu3alue, yI0CTOBEPSIEeTCS YCUIEHHOM
KBAJTM(PHUIMPOBAHHON JIEKTPOHHOM MOAMUCHIO TPABOMOYHOTO JI0JDKHOCTHOT'O JIUIIA
OpraHu3alyy, a JOBEPEHHOCTh, BbIJaHHAS (PU3NYECKUM JIULIOM, - YCUIICHHON
KBAJTM(HUIMPOBAHHON 3JIEKTPOHHOM MOAMUCHIO HOTapHyca.

3asiBUTEIb HECET OTBETCTBEHHOCTH 3@ JJOCTOBEPHOCTD MPE/ICTABICHHBIX UM CBEJEHUI, a
TaK)Ke€ JOKYMEHTOB, B KOTOPBIX OHH COJIEPKATCS.

TpeGoBathb OT 3asBUTENSI IPEACTABICHUS TOKYMEHTOB, HE MPEyCMOTPEHHBIX
HACTOSALIUM aJIMUHUCTPATUBHBIM PErJIAMEHTOM, HE JIOIYCKAETCH.



B 3asBneHnu o npegocTaBaeHM MyHUIMIIAIBHOM yCIIyrH 3asiBUTENb MOKET YKa3aTh
Croco0 MOTYYSHHS 3aMpanTuBaeMbIX TOKYMEHTOB (TI0 MTOYTE JINOO JINYHO).

B citydae oTcyTCTBHS B 3asBICHHH yKa3aHHS Ha CIIOCO0 MOJIyYSHHS pe3yIbTara, OH
HAIPAaBIISETCS TOCPEICTBOM MOYTOBOI'O OTIIPABICHHUS.

5) npu TUYHOM OOpAICHUHN 3asBUTEIIS O PEAOCTABICHUH MyHUITUTIATBHOW yCIYTH
OTBETCTBEHHBIH CIIEUAINCT, OCYIIECTBISIOUINI JINYHBIN TpUEM:

- YCTaHABJIMBAET JINYHOCTD 3asIBUTEIS;

- CHUMAaeT KOIHIO C JOKYMEHTA, YAOCTOBEPSIOIIEr0 JUYHOCTh U 3aBepseT et

- U3y4aeT CoJIep>KaHNe 3asBIICHUS;

- OMpeeIieT CTeNeHb MOJTHOTHI HH(OPMALIUH, COJepKAIICHCs B 3asIBICHUH,
HEOOXOIMMOM JIJII €TO UCIIOJIHCHHUS,

- YCTaHABIIMBAET MOJTHOMOYHMS 3asIBUTEIIS HA TIOJyYEHUE 3aIpalInBaeMoil HHQOpMaLIUH.

6) mpueM U nepBUYHas 00pabOTKa 3asBJICHUS, TOCTYIUBIIETO IO MOYTe,
OCYIIECTBIISICTCS B ICHb UX MMOCTYIJICHHSI UM B TIEPBbI pabo4Mil 1eHb IPU MOCTYIUICHUH
JOKYMEHTOB B Hepabouee BpeMsI U COCTOUT M3 MPOBEPKHU MPABUIBHOCTH JIOCTaBKU U
[[EJIOCTHOCTU KOHBEPTOB M JIOKYMEHTOB;

7) npueM u niepBUYHas 00paboTKa 3asBJIEHMSI, IOCTYIUBIIETO B 3JIEKTPOHHOM BH/IE,
COCTOMT B MPOBEPKE MOATUHHOCTHU AJICKTPOHHOU MOJIICH Yepe3 YCTAaHOBIECHHBIN (perepanbHbIii
MH(POPMALIMOHHBINA PECypC, €€ COOTBETCTBHSI TPEOOBAHUSM JCHCTBYIOLIETO 3aKOHOIATEIBCTBA,
MOJIHOTHI HH(POPMAINH, COIePKaIIeiics B 3a1Ipoce, HEOOXOIUMOM JIJIsl €T0 UCTIOIHEHUS;

8) peructparys NOCTYNUBILETO 3asBJIECHUS OCYILIECTBISETCS B COOTBETCTBUHU C
MpaBUJIaMU JETOMPOU3BOICTBA MYHHUIIUITAILHOTO 00pa30BaHUsI.

JlaTa perucrpanuu 3asiBI€HUs ABISETCS HA4ajIOM OTCUETa CPOKa MCIIOIHEHUS
MOCTYIHBIIETO JOKYMEHTA.

9) OTBETCTBEHHBI CIIEUAIUCT B TeueHUe | pabodero JHS CO AHS PETUCTPAINU
3asBJICHUS TPOBEPSET MPABUIHLHOCTD €T0 3aMOJIHEHUS! U KOMIUIEKTHOCTh JOKYMEHTOB.

10) nepedyeHb OCHOBaHUM AJI OTKa3a B IPEJOCTABICHUN MYHULIUIIAIILHOMN YCIIYTH:

10.1) anmMuHHCTpanMsl IPUHUMAET pelieHue 00 0TKa3e B Bblaue KOmuil (1y0IMKaToB)
ApXUBHBIX JOKYMEHTOB, ITOJTBEPKIAIOIIUX [TPaBO HA BJIaJIEHUE 3eMJIEH, IO CIEAYIOIIUM
OCHOBaHUSIM:

a) oOpallleHre HeHaIJIeXKAIIeTo 3assBUTENs (OTCYTCTBHUE MpaBa y 3asiBUTENS Ha
TpeOyeMblii UM 3arpaiuBaeMblil TOKYMEHT);

0) HenmpeCTaBICHNE 3asiBUTENIEM TOKYMEHTOB, YKa3aHHBIX B OJAMYHKTE 2 myHKTa 3.1.5
HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

B) OTCYTCTBHE 3allpaliiBaeMbIX JTOKYMEHTOB B aIMUHHUCTPAIHH;

I') 3aIIpOC HE TOJIaeTCsl IPOUYTEHUIO;

1) OTCYTCTBUE B 3ampoce HHPOpMaIuy, yKa3aHHOH B noanyHkre 1 myHkra 3.1.5
AJIMMHHCTPAaTUBHOI'O periaMeHTa, BKJIoYast He0OOXOMMbIE CBEICHUH /ISl TPOBEACHUS
MOMCKOBOMW pabOTHI O JOKYMEHTAM apXuBa AJIMUHUCTPALINN;

€) HECOOTBETCTBHE BU/Ia SJIEKTPOHHON MOJNMCH, UCIIOJIBb30BaHHON 3asBUTEIEM IS
YIOCTOBEPEHUS 3alpoca U MPUIOKEHHBIX K HEMY IOKYMEHTOB B 2JIEKTPOHHOM BHU/IE,
TpeGoBaHuUAM 3aKoHOAaTeNbCTBA Poccuiickoit denepanmu.

10.2) oTka3 B BblJ1aue KONMUMN (1yOJIMKAaTOB) 3alpalIiBacMbIX JJOKYMEHTOB JOJKEH OBITh
MOTHBHPOBAHHBIM U, 10 BO3MOKHOCTH, COJIEP’KaTh PEKOMEHJAINH 110 JAJTBHENIINM JEHCTBUIM
3asBUTES;

10.3) mpu OTCYTCTBUU OCHOBAaHUH JUIS OTKa3a B MPEOCTABICHUN MYHHUIIUIIATBHOM
YCIYTH, IPETYCMOTPEHHBIX TOANYHKTOM 10.1 myHkTa 3.1.5 AAMUHHUCTPAaTUBHOTO PErJIaMEHTA,
CHELHAINCT MPUHUMAET PELIeHHE O Bbllaue KOMUiA (1y0IMKaToB) apXUBHBIX IOKYMEHTOB, a
P HAJIMYWU TaKUX OCHOBAHUM - 00 OTKa3e B MPEAOCTaBICHUHN MYHUIIUIIATIbHON YCIyTH.

ITo pe3ynpraTaM paccMOTpPEHUS NOCTYNMBIINX OT 3asBUTENS JOKYMEHTOB
OTBETCTBEHHBII CIIeUaINCT IPOBOAUT MMOMCK apXUBHBIX TOKYMEHTOB, YKa3aHHBIX B 3asBJICHUH,
CHMMAET KOIUU C MOJUTMHHUKOB 3K3EMILISIPOB IOKYyMEHTOB, 0hOpMIISIET B YCTAHOBICHHOM



MOPSIJIKE 3aBEPUTENIbHBIE HAJIITUCH, TOATBEPKAAIOILYI0 AEHTUYHOCTD OIMHHUKY
W3TOTOBJICHHBIX KOITUM apXHUBHBIX JOKYMEHTOB U apPXUBHBIX BBIITACOK.

B ciydae oTCyTCTBHS B apXUBE aIMUHUCTPALUN JJOKYMEHTOB, HEOOXOMMBIX IS
MCIIOJTHEHUS 3aIpoca, CIIEUAINCT TOTOBUT MMCbMEHHOE yBeIOMIIEHHE 00 OTKa3e B
[IPEIOCTABIEHUY MYHUIIMIIAIBHOMN YCIYTH 110 OCHOBAHUSAM, IPEAYCMOTPEHHBIM IIOJIITYHKTOM B
noanyHkra 10.1 nmynkra 3.1.5 AAMUHHUCTPATUBHOIO PETJIaMEHTa, C YKa3aHUEM MPUYUH
OTCYTCTBHUSI IOKYMEHTOB U PEKOMEHIAIIMI MO TaTbHEUITUM JCHCTBUAM 3asBUTEIIA.

VYIIOJITHOMOYEHHOE JIMLO B paMKaX CBOMX ITOJIHOMOYHII 3aBEpsET CBOEH MOANKCHIO KOIIUU
(tyOGMKaThl) apXMBHBIX JOKYMEHTOB, JTHOO MOIMUCHIBAET MUCHbMEHHOE YBEIOMIICHHE 00 OTKa3e
B [IPEJ0CTABICHUH MYHULIUITAIbHON YCITYTH.

Ha noanucu 107KHOCTHOTO YIIOJIHOMOYEHHOTO JIMIla CTABUTCS NI€YaTh aAMUHHUCTPALUU
MYHUIIUIIAJILHOTO 00pa30BaHUsl.

11) Belgaua miM oTHpaBKa pe3ysbTara NpeJoCTaBIeHUSI MyHULIUIIAIbHON YCIyTU
3asIBUTEIIIO:

11.1) moaroToBieHHBIE KOMTUH (IYOIMKATHI) ApXUBHBIX IOKYMEHTOB, YBEIOMIICHUS 00
OTKa3€ B MPEIOCTaBICHUN MYHUIIUIIATBHOM YCIYTH BBIAAKOTCS 3asIBUTEIIO UIH €r0
IPEJICTAaBUTEIIO NPU NPEAbSIBICHUN JOKYMEHTA, Y10CTOBEPSIOLIET0 JINYHOCTD, U JIOBEPEHHOCTH,
0(OPMIICHHOH B YCTAaHOBIIEHHOM IOPSIJIKE.

[Tpu nonydeHuu pesyabTaTa aIMUHUCTPATUBHOMN MPOLIETYPHI 3asIBUTEIb WIH €TI0
MIPEACTABUTEND PACIIUCHIBAECTCA HA 3alPOCE C YKA3aHUEM JIaThl [OJYUYECHUSI TOKYMEHTA;

11.2) B cimydae OTCYTCTBUS B 3asIBJICHUU YKA3aHUS CIIOCO0A MOJYUYCHHS 3asiBUTEIIEM
OTBETA, PE3yJIbTaThl AIMUHUCTPATUBHON MPOLIEAYPhI HAIIPABIISAIOTCS OCPEACTBOM OYTOBOTO
OTIIPaBJICHHUS.

4. (I)OprI KOHTPOJIA 324 HCITOJTHEHUEM A/IMUHUCTPATUBHOI'O pErjiaMmeHTa

4.1. Texymuuit KOHTPOJIb 32 COOJIIOICHUEM TOCIE0BATEIILHOCTH ICHCTBUM,
omnpezeNeHHbIX PernaMeHToM, OCyIIecTBIsSETCs II1aBOM CelbCOBETA M BKIIIOYAET B ce0s
MIPOBEICHHUE MPOBEPOK COOIIOICHUS U UCTIOJTHEHHUSI OTBETCTBEHHBIMU JIUIIAMH (CTICIIHAIUCTAMH )
JENCTBYIOIEr0 3aKOHOIATEIbCTBA, a TAKXKE MOJI0XKEHUIN Pernamenra.

4.2. IlepcoHanpHasi OTBETCTBEHHOCTbh OTBETCTBEHHBIX JIUI] (CIIELUAINCTOB) 3aKpEIUIIETCS
B COOTBETCTBYIOIIUX MOJOXKEHUAX JOKHOCTHBIX MHCTPYKIIHM.

4.3. KoHTpoJIb 32 OJIHOTON M Ka4e€CTBOM MPEAOCTaBICHHSI MyHUIIUIAIBHON YCIyTH
BKJIIOYAET B ce€0sl MPOBEICHNE IIPOBEPOK, BBISIBIIEHUE U YCTPaHEHHE HAapyLLIEHUH paB
3asiBUTEJIEH, paCCMOTPEHUE, IPUHATHE PEIICHUH U OJArOTOBKY OTBETOB Ha OOpalleHus
3asBUTENEH, COIepIKallIMe Kalo0bl Ha peleHus, AeHCTBU (6e31eHCTBHS) OTBETCTBEHHBIX JIUI]
(cienanucToB).

4.4. Tlo pe3ynbTaTtaM NPOBEICHHBIX IPOBEPOK B CIy4ae BBISABICHUS HapyIIEHUH MpaB
3asiBUTEJIEH IO MPEIOCTABICHUIO MYHUIIMIIAJIbHOM YCIIYTH OCYIIECTBIISIETCS IPUBIICUCHHE
BHHOBHBIX JIUL K OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

4.5. IlpoBeneHne MpOBEPOK MOKET HOCUTH INIAHOBBIN XapaKTEp U BHEIIIAHOBBIH
xapakTep (10 KOHKPETHOMY OOpaIleHUIO 3asIBUTENIS MO MPEAOCTaBICHUIO0 MYHUIIUTIATbHON

yCIIyTH).

5. locyneOHblii (BHeCy1e0HbIIT) MOPATIOK 00:KaT0BAHNS PellleHUii U AeiicTBU
(0e3neiicTBHUs) Oprana, Npea0CTABJIAIONIEr0 MYHHIMIIAJIBHYIO YCIYTY,
MHOT0(p)YHKIMOHAJIBHOI0 IEHTPA, OPraHu3aluii, ykasaHHbIX B yacTH 1.1 cratbn 16
®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opranu3anum npeiocTaBjieHus
roCy1apCTBEHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYI», 4 TAK/Ke UX J0JKHOCTHBIX JIUII,
MYHUIUNIAJTBbHBIX CJIYKAILIUX, pA0OTHMKOB



5.1. 3asBUTENb MOXKET 00OPATUTHCS € KaJTO0OOK B TOM UHUCIIE B CIACAYIOIIUX CIydasx:

1) HapylIeHHne cpoKa perucTpaIiy 3arnpoca O NpeA0CTaBICHUH MYHUIUIIAIBLHON YCIIyTH,
3ampoca, ykazanHoro B cratee 15.1 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6
OpraHu3alUM [IPEIOCTaBIECHUS TOCYIapPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYr»;  2) HapyLICHHUE
CpOKa MpeI0CTaBICHNU MyHUIIUTIIAIBHON yCIIyTu. B yka3aHHOM cirydae pocyneOHoe
(BHECYmeOHOE) 00KAJIOBAHKE 3asBUTEIIEM PEIICHUH U IeHCTBHM (0e31eiCTBHS)
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, PA0OTHUKA MHOTO(YHKITHOHAIBHOTO LIEHTPA BO3MOXKHO B
cilydyae, eciii Ha MHOTO(YHKIIMOHAIBHBIM LEHTp, pelieHus U AeHcTBU (6e31eHCTBIE) KOTOPOro
00XKaTYIOTCSI, BO3JIOKEHA (DYHKITHS IO MPETOCTABICHUIO COOTBETCTBYIOIICH MYHHUITUITATEHOM
YCJIYTH B TIOJITHOM 00bEMeE B MOPSKE, onpeieieHHOM dacThio 1.3 crathu 16 denepanbHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranu3zanuu nperocTaBIeHUs TOCYAaPCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIYI»;

3) TpeboBaHME y 3asABUTEINS JOKYMEHTOB HJIM HH(GOPMAITUH JINOO OCYIIECTBICHUS
JEUCTBUH, IPEACTABICHUE NN OCYILECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMHU
npaBOBBIMHU akTaMu Poccuiickoii @eneparuy, HOpMAaTUBHBIMU IPABOBBIMHU aKTaMHU CYOBEKTOB
Poccuiickoit @enepanuu, MyHULUIAIBHBIMY IPAaBOBBIMU aKTaMU JJIs IPEIOCTABICHUS
MYHHUIUIIAJIBHON YCIyTH;

4) oTKa3 B IpHEMe IOKyMEHTOB, IPEAOCTABICHUE KOTOPIX IPEAYCMOTPEHO
HOPMAaTHBHBIMH IIPABOBBIMU akTaMu Pocculickoii @enepanyv, HOpMaTUBHBIMU IIPaBOBBIMHU
aKkTamu cyobekToB Poccuiickoil ®denepaniuy, MyHUIUIAIbHBIMU IPAaBOBBIMH aKTaMH JUIS
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH, Y 3aBUTEIIS;

5) oTKa3 B IpeA0CTaBIEHUY MyHUIIUIIAILHON YCIIyTH, €CJIM OCHOBaHMsI OTKa3a He
IIPEyCMOTPEHBI (eiepabHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHU C HUMU UHBIMU
HOPMaTUBHBIMM IIPaBOBBIMU akTaMu Poccuiickoii denepanyy, 3aKkOHaMHA U MTHBIMU
HOPMAaTHBHBIMU IIPaBOBBIMHU aKTaMu cyObekToB Poccuiickoii deaepannu, MyHHIIUIIATbHBIMA
MPaBOBBIMU akTamMu. B ykazanHoM ciydae qocyaeOHoe (BHecyneOHoe) 00xaloBaHUE
3asBUTEJIEM PEUICHUH U JeiicTBUH (0e3aeiicTBIS) MHOTO()YHKIIMOHAIBHOTO LIEHTPa, pabOTHHKA
MHOTI'0()yHKIIMOHAJILHOTO IIEHTPa BO3MOJKHO B Cllyyae, €CJIi Ha MHOTO()YHKIIMOHAIBHBINA LIEHTP,
peteHus U AeicTBUA (0e3/1eCTBIE) KOTOPOTO 00XKAIYIOTCS, BO3JIOKEHA (PYHKITUS 110
NPEOCTABIEHUIO COOTBETCTBYIOIIEH MYHUIIUITAIBHON YCIYTH B IOJIHOM 00beMe B OPSKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHMU3aly NPEAOCTaBICHNS FOCYIAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIyT»;

6) 3aTpeboBaHuUE C 3aABUTEISI MPU MIPEOCTABICHUH MYHUIIUTIAILHON YCITYTH TJIATHI, HE
IIPEAYyCMOTPEHHOM HOPMATUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepanuy,
HOPMaTUBHBIMHU ITPaBOBBIMU akTaMu cyobekToB Poccuiickoit denepanny, MyHUIUTIATbHBIMU
IIPABOBBIMU AKTaMH;

7) 0TKa3 oprasa, IpeJoCTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTY, JOHKHOCTHOTO JIUIA
Oprasa, peJ10CTaBISIONEro MyHHIUIIANBHYIO YCIYTY, MHOTO() YHKIIMOHAJIBHOTO LIEHTpa,
paboTHUKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OpraHu3allii, IpeyCMOTPEHHBIX YacThio 1.1
crateu 16 dexnepanpHoro 3akoHa PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6
OpraHM3aliy NPEAOCTaBICHNS FOCYIapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT», WIH UX
paOOTHUKOB B MCIIPABICHUU JOMYIIEHHBIX UMU ONEYAaTOK U OIIMOOK B BHIJJAHHBIX B pe3yJbTaTe
MIPEIOCTABIEHUSI MyHULIUIIAIBbHON YCIYTH TOKyYMEHTaX 100 HapylIeHUEe YCTaHOBIEHHOTO
CpOKa TakMX HMcIpaBieHHi. B ykazaHHOM citydae nocyneOHoe (BHecyneOHoe) 00xaaoBaHue
3asBUTENIEM pelleHu U AeiicTBuil (6e31eiicTBHS ) MHOTO(QYHKIIMOHATBHOTO IEHTPa, pabOTHHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa BO3MOKHO B ClTydyae, €CJii Ha MHOTO()YHKIIMOHAIBHBIN LIEHTD,
pelieHus u aencTBus (6e3aeicTBIE) KOTOPOro 00KaIyIOTCs, BO3JI0KEeHa (PYHKIHS 10
NPEOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIUIIAILHON YCIYTH B IIOJIHOM 00BbeMe B MOPSKE,
omnpeneneHHOM dacTbio 1.3 crathu 16 @eaepansrHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O06
OpraHM3alH IPEAOCTaBICHNS FOCYIapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYI).

8) HapyllIeHue CpOoKa WK NOPsAIKa BbIIayH IOKYMEHTOB IO pe3ylbTaTaM
IIPEIOCTABIEHUS MyHULIUIIAIBHON YCIYTH;



9) npuocTaHOBJIEHUE MPEIOCTABICHUS MyHUIUITAILHON YCIIYTH, €CJIH OCHOBAHHS
IPUOCTAHOBIICHUSI HE MPEyCMOTPEHBI (peiepaTbHBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU
C HUMU MHBIMU HOPMAaTHBHBIMM IIPaBOBBIMHU akTamu Poccuiickoit denepanuu, 3aKkOHaMU U
MHBIMU HOPMAaTHBHBIMH ITPABOBBIMHU aKkTaMu cyObekToB Poccuiickoit denepanuu,
MYHUIIUTIATBHBIMU NIPABOBBIMU aKTaMH. B ykazaHHOM ciydae gocynebHoe (BHeCyaeOHOeR)
00>kajIoBaHUE 3asIBUTENIEM PEIIeHU U AeicTBUl (0e31eiCTBYS ) MHOTO(YHKITMOHAIBHOTO
[EHTpa, padOTHUKA MHOTO(YHKIIMOHATIHHOTO IIEHTPa BO3MOXKHO B CIIydae, €Clii Ha
MHOTO()YHKITMOHAJIBHBIN IIEHTP, PEIICHUS U IEUCTBUS (O€31eiCTBIE) KOTOPOTO 00KaITyIOTCH,
BO3JIOKE€HA (PYHKITUS 110 MPEAOCTABICHUIO COOTBETCTBYIOIIEH MYHHUIIMIIATBHOMN YCIyTH B
MOJIHOM 00beMe B MOpsIKE, onpeaeeHHOM YacThio 1.3 crateu 16 denepanbHOro 3aKkoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuyu Npea0CTaBICHNUS TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIYI»;

10) TpeboBaHue y 3agBUTENS IPU NIPEAOCTABICHUN MYHUIMIIANBHON YCIyTU
JOKYMEHTOB M MH(OpMAIMU, OTCYTCTBHE U (UJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJKChH MIPH NEPBOHAYAIBHOM OTKa3€ B IPHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTaBICHUs] MYHUIUMIIAIBHON YCIIYTH, TMOO B IPEIOCTABICHUN MYHMLUNAIBHON yCIYyTH,
3a UCKJIIOUEHUEM CIIy4aeB, IPeyCMOTPEHHBIX MyHKTOM 4 yacTtu 1 cratbu 7 ®enepanbHOro
3akoHa Ne 210-®3. B ykazaHHoM ciydae gocyneOHoe (BHecyaeOHOe) 00xkalloBaHUE 3asBUTENIEM
peleHuit u gercTBrii (6e31eiicTBrS) MHOTO()YHKIIMOHATIBHOTO IIEHTPa, paOOTHUKA
MHOTI'0()yHKIIMOHAJILHOTO IIEHTPa BO3MOKHO B Cllydyae, €CJii Ha MHOTO()YHKIIMOHAIBHBIN LIEHTP,
pelieHus u aectus (0e31eiicTBIE) KOTOPOro 00KanylTCs, BO3JI0KEHA (PYHKIUS 110
HPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHULIUIIAIBHBIX YCIIYT B IIOJTHOM 00beMe B MOPSIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akoHa Ne 210-D3.

5.2. XKano6a nomaercst B MUCbMEHHOM (hopMe Ha OyMakHOM HOCUTEIE, B 3JIEKTPOHHOM
¢dbopme B opraH, mpe10CTaBISAIONINNA MYHUIUITAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBHBIA EHTP
1100 B COOTBETCTBYIOIIMI OpraH rocy1apcTBEHHOM BJIAaCTH (OpraH MECTHOT'O CaMOYIIPaBIICHUS)
nyOJIMYHO-TIPAaBOBOr0 00pa30BaHus, BJSIOLIMICS yupeaAUTeaeM MHOTO()YHKIIMOHAIBHOTO
LEeHTpa (Aajee - yupeiuTeslb MHOrO(yHKIIMOHAJIBHOTO LIEHTPA), a TAK)Ke B OpraHU3aliH,
nperycMoTpeHHbIe yacThio 1.1 cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®P3 «O6
OpraHu3aliy MPEJOCTaBIECHUS ITOCYIapCTBEHHBIX U MYHUIIMNATIBHBIX yCayr». JKamoOsl Ha
penieHus u Aectus (6e31eiicTBre) pyKOBOAUTENS OpTraHa, MPeoCTaBIsIOLIEro
MYHUIUTIAIBHYIO YCIYTY, TO/IAal0TCS B BBIIECTOSAIIMHI OpraH (MpH €ro HaJlM4uu) J100 B Cirydae
€ro OTCYTCTBHSI pacCMaTpUBAIOTCS HEMTOCPEACTBEHHO PYKOBOIUTENIEM OpraHa,
NPEOCTABIISAIONIEr0 MyHULIIMNANBHYIO yeayry. JKanoOsl Ha pemieHust u gedcTBus (Oe3aencTBre)
paboTHUKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPa MOJJAI0TCS PYKOBOJUTENIO 3TOTO
MHOT0()yHKIIMOHANIBHOTO 1IeHTpa. JKanoObl Ha pemeHus u AecTBus (Oe3aeicTBre)
MHOTO(YHKIIMOHAIBHOTO EHTPa MOIAI0TCS YUPEAUTEII0 MHOTOPYHKIIMOHAIIBHOTO IIEHTpa WK
JOJKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMaTHUBHBIM IPABOBBIM aKTOM CYOBEKTa
Poccuiickoit ®enepanuu. KanoOwl Ha pewieHus U feicTBuUs (Oe3neiicTBue) pabOTHUKOB
OopraHu3alui, npeycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akona ot 27.07.2010
No 210-®3 «O06 opranuzaiuu mpeaoCTaBICHUs TOCYIaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT,
MOJAIOTCS PYKOBOJUTEISIM 3TUX OpTraHU3aIUi.

5.3. XKanoba Ha perrenus u aericTBus (0e3/1elicTBHE) OpraHa, Mpea0CTaBISIONIeTO
MYHUIUNAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBIIIONero MyHUIUTAIBHYIO
YCIIYTY, MYHUIIUIIAJIIBHOTO CITYKalero, pyKOBOJUTEIIS OpraHa, pel0CTaBIISIOIIEro
MYHUIUTNAIBHYIO YCIYTY, MOKET ObITh HalpaBjeHa M0 MOoYTe, C HCIOIb30BAHUEM
WH(pOpPMaAITMOHHO-TEIEKOMMYHUKAITMOHHON ceTu HTepHeT, opuInanpHOro caiiTa oprasa,
IPEOCTABIISAIONIET0 MYHULIUTIAIBHYIO YCIYTY, a TAKKE MOXKET ObITh IPUHATA IIPHU JTUYHOM
npueme 3asButens. JKanoba Ha perieHus 1 AeicTBus (0e31eicTBIE) MHOTO()YHKITMOHAIBHOTO
LEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOI'O LIEHTPa MOXKET ObITh HAIPaBJIeHa MO MOYTE, C
UCIOJIb30BaHNEM MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT», odunaibHOro
caiiTa MHOro()yHKIIMOHAJILHOTO IIEHTPa, €IMHOTO OPTajia roCy1apCTBEHHBIX U



MYHUIHUINAIBHBIX YCIYT JTUOO pErMOHAIBHOTO MOpTajia FOCYAapCTBEHHBIX M MyHUITUTATBHBIX
YCIIYT, a TAK)KE MOXKET ObITh IPUHSTA IIPU JINYHOM ITpHeMe 3asBuTens. XKanoda Ha pemeHus u
neiictBus (0e3/eiicTBUE) Opranu3aluii, mpeayCMOTPEHHBIX YacTbio 1.1 crateu 16
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opranu3zaiuy npeaocTaBIeHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT», @ TAKXKE UX pAOOTHHUKOB MOXKET OBITh HAIlpaBlicHA
10 [IOYTE, C UCIIOJIb30BaHUEM MH(DOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «HTepHeT»,
o(pUIIMANBHBIX CAUTOB ITHX OPraHU3aIMNA, €TUHOTO OPTajia TOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT JTUOO0 PErHOHAIBHOIO MOPTala FOCYAAPCTBEHHBIX M MyHULIMIIAIBHBIX
YCIIYT, @ TAK)KE MOXKET OBITh MPUHATA IPHU JIMYHOM ITPUEME 3asIBUTEIIS.

5.4. Kanoba nomkHa CoaepKaTh:

1) HauMeHOBaHUE OpraHa, MPeAOCTABISIONIET0 MYHUIIUTIATBHYIO YCIYTY, TOIKHOCTHOTO
JMIIa OpraHa, peoCTaBISIONEro MyHHIUIIAIBHYIO YCIYTY, JIN00 TOCYAapCTBEHHOTO UIIH
MYHUIUTIAIBHOTO CIYXKAIlero, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, €0 PYKOBOAUTENS U (VT )
pabOTHHKA, OpraHU3alnid, TPETYCMOTPEHHBIX YacThio 1.1 cTtaThu 16 DeaepanbHOTO 3aK0HA OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuyu Npea0CTaBICHNUS TOCYIapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT», X pyKOBOAUTENEH U (Win) paOOTHUKOB, PEIICHUs U JeHCTBUs
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuto, UM, OTYECTBO (TIOCJIEAHEE - TPU HATUYKMH), CBEJCHUS O MECTE KHUTEIbCTBA
3assBUTEINS - PU3UUECKOTO JIHIA JINOO HAMMEHOBAHNE, CBEJCHUS O MECTE HAXOXKICHUS 3asBUTEIIS
- FOPUIMYECKOrO JIMIIA, a TAaK)Ke HoMep (HoMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca)
AIIEKTPOHHOM MOYTHI (IIPY HAJIMYMH) U TIOYTOBBIN aJIpec, 0 KOTOPHIM JOJDKEH OBITh HAIIPaBIIeH
OTBET 3asBUTEIIIO;

3) cBeneHust 00 00kaTyeMbIX PEIICHUSAX U AeHCcTBUSX (Oe3/1eHCTBUM) OpraHa,
IPEOCTABIISAIOLIET0 MyHULIMIIAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIIA OpraHa, IPeI0CTaBIIsIOIIEro
MYHUIIUTATBHYIO YCIYTY WM MYHHIUIIAIBHOTO CITY)Kallero, MHOTO()YHKIIMOHAIBHOTO LIEHTpa,
paboTHHKA MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHu3aluii, IpeayCMOTPEHHBIX YacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu nperocTaBlIeHUs
roCyJapCTBEHHBIX U MYHHUILIMIIAIBHBIX YCIYT», UX PaOOTHUKOB,;

4) nOBOMBI, HA OCHOBAaHMH KOTOPBIX 3asiBUTENIb HE COTIIACEH C PEIICHHEM U JICHCTBHEM
(Ge3neiicTBUEM) OpraHa, Mpel0CTaBISIOEr0 MyHUIMIIATBHYIO YCIIYTY, JOPKHOCTHOTO JIMLA
oprasa, IpeJI0CTaBISAIONIEr0 MyHULIUIIATbHYIO YCIYTY, MYHULIUIIATBHOTO CIIY>KAIETo,
MHOT'0()YHKIIMOHAJILHOTO IIEHTPa, PAOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OpraHu3alui,
peycMOTpeHHbIX yacTbio 1.1 crateu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-03 «O0
OpraHu3aliy MPEOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIUMIAIBHBIX YCIYT», UX PAOOTHUKOB.
3asiBUTENIEM MOTYT OBITh IPEJICTABICHBI TOKYMEHTHI (MU HAJIMYHMH ), IOJATBEPKIAIOIINE TOBOIbI
3asgBUTEINS, JIUOO UX KOMHH.

5.5. XKanoba, moctynusiiasi B OpraH, IpeJOCTaBISIONUNA MyHUIIUTIAIBHYIO YCIYTY,
MHOT'O()YHKIIMOHAJIBHBIN LIEHTP, YIPEAUTEI0O MHOTO(YHKIIMOHAIBHOTO LIEHTPA, B OpraHU3allny,
nperycMOoTpeHHbIe yacThio 1.1 cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®P3 «O6
OpraHu3aliy MPEJOCTaBIECHUS TOCYIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT», TH00
BBIIIECTOSIIUI OpraH (Y €ro HATMYHH ), TOJISKUT PACCMOTPEHHIO B TEUEHHUE MATHA/IATH
pabouux JHEW co JAHA ee perucTpalyi, a B ciaydae 00KaJoBaHUS OTKa3a OpraHa,
NPEOCTABISIONIETO MYHUIIUTIAIBHYIO YCIYTY, MHOTO(QYHKITMOHATBHOTO [IEHTPA, OpTraHU3aInH,
peayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbpHoro 3akona ot 27.07.2010 Ne 210-03 «O6
OpraHu3aIlH MPEIOCTABICHHUS TOCYIaPCTBEHHBIX M MyHUITUTIAIBHBIX YCIYT», B IIPHEME
JIOKYMEHTOB Y 3asBUTENS JINOO B UCIIPABIECHUU JONYIICHHBIX ONEYaTOK U OIIMOOK WU B CIydae
00KaJIOBaHUsI HAPYIICHUSI YCTAHOBJICHHOTO CPOKA TAKMX UCIIPABICHUH - B TCUCHHUE TISITH
pabouux JHEH co JAHA ee perucTpaIim.

5.6. Ilo pe3ynbpTaTam pacCMOTPEHUS KaT00bl MPUHUMAETCS OJTHO U3 CIEAYIOIINX
peLICHUM:

1) )xano0a y/10BIETBOPSIETCS, B TOM YHUCIIE B (hOpME OTMEHBI IPUHATOTO PELICHMUS,
UCTIPABJICHUS JIOMYIIEHHBIX ONeYaTOK U OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHHUS



MYHULUNIATBHON yCIYI'M JOKYMEHTAX, BO3BpaTa 3asBUTEINIO IEHEKHBIX CPEACTB, B3UMaHHE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPAaBOBBIMU akTaMu Poccuiickoit dexneparuu,
HOPMAaTHUBHBIMU IIPAaBOBBIMHU aKTaMu cyObekToB Poccuiickoii deaepannu, MyHHIUIIATbHBIMA
IIPaBOBBIMHU aKTaMH, a TAKXKe B UHBIX (popmax;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCS.

5.7. He no3anee qHs, CIEAYIOUIETO 3a IHEM IPUHATHS PEILICHUs, YKa3aHHOTO B ITyHKTE
5.6 HacTosiero AIMUHUCTPATUBHOTO PETJIaMEHTa, 3asSBUTEI0 B TUCBMEHHON (opMe U IO
JKEJIaHUIO 3asIBUTENS B 3JIEKTPOHHON (hopMe HalpaBiIsieTCss MOTUBUPOBAHHBIN OTBET O
pe3yibTaTax pacCMOTPEHUS KaJIOOBI.

5.8. B ciyuae npusHaHMs xKano0bl IOUIEKAILIEH yI0BIETBOPEHHUIO B OTBETE 3asBUTEIIIO,
YKa3aHHOM B 4acTH 5.7 HacTOSIEro AAMUHUCTPATUBHOTO PErJIaMEHTa HACTOALLEH CTaThU,
naercss MHpopManus o AeHCTBUX, OCYIIECTBISIEMbIX OPraHOM, IPEJOCTABIISIOLINIM
rOCY/IapCTBEHHYIO YCIIYTY, OPraHOM, IIPEIOCTABIISIOIINM MYHULIUNIAJIbHYIO YCIIYTY,
MHOTI'0()yHKIIMOHAJIbHBIM LIEHTPOM JINOO OpraHu3anuen, nperycMoTpeHHol yacteio 1.1 craTbu
16 ®enepanpHoro 3akoHa Ne 210-D3, B 1ensiX He3aMeUINTEIbHOTO YCTPAHEHUS BBISIBICHHBIX
HapyIICHUH [IPU OKa3aHUA MYHULUIAIBHON YCIYTH, a TAK)KE IIPUHOCITCS U3BUHEHUS 32
JIOCTaBJICHHbIE HEYJ00CTBA U YKa3bIBaeTCsA MH(OpMaLIKS O JalbHENIINX JEHCTBUSAX, KOTOpPBIE
HE00XO0/IMMO COBEPILUTH 3asIBUTENIO B LIEJSIX MOTYYEHUS! MYHULUIAIBHOW YCIYTH.

5.9. B cinyuae npusHaHus %ajlo0bl, HE MOAJIEXKAIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEIII0, YKa3aHHOM B 4acTH 5.7 HAaCTOALEro AJIMUHUCTPAaTUBHOIO PETVIAMEHTA, 1Al0TCs
apryMEHTHPOBAaHHBIC PA3bCHEHHS O IPUYMHAX MPUHITOTO PEIICHHS, a TaK)Ke HH(OpMAIHs O
nopsijike 00KaJlOBaHUs NPUHATOIO PELICHUS.

5.10. B ciydae ycTaHOBJIEHMSI B XO/1€ WM 10 PE3yJIbTaTaM pacCMOTPEHUS 5KajI00bI
IIPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO IIPABOHAPYLICHUSI MJIU IIPECTYIIIIEHUS TOJDKHOCTHOE
JU10, paOOTHHUK, HAJIEJIEHHBIE [TOJIHOMOYHUSAMH 110 PACCMOTPEHUIO KaJl00 B COOTBETCTBUU C
IIYHKTOM 5.2 HACTOSAIIEro AIMUHUCTPAaTUBHOTO PErJIaMEHTa, HE3aMEUIMTEIbHO HAIPABIISIOT
MMEIOLIUECS] MaTEpPHAJIbl B OPraHbl IPOKYPATYPBHI.



[Tpunoxenne Ne 1

K AJIMUHUCTPAaTUBHOMY
perilaMeHTy

I10 NPEAOCTaBICHUIO
MYHULUIIAJIBHON YCIyTH
«IIpunsiTHE TOKYMEHTOB, a TAKXKE
BbIJ]a4a PELICHUH O IIEpEBOE

M 00 0TKa3e B IEPEBOJIE KUIIOTO
IIOMELICHUS B HEXKUII0€ WU
HEXXWJIOTO IIOMELICHHUS B KUIJI0E
IIOMEIICHUE

®dopma 3amnpoca

3a11p0c 0 NMpeaoCraBJICHUN MyHHIII/IHaJIBHOﬁ ycayrn

o/

dopMaT JaHHBIX

Nudopmanms

CBeIleHI/IH 0 3asiBUTeEJIC - (l)I/I3I/I‘IeCKOM JIMIE, B TOM 4YucCJje
HHIAUBUAYAJIBbHOM IPEANIPUHUMATEIC

damuinus, UMsi, OTYECTBO (TIPU
HaJU4KH), TaTa U MECTO
POXKICHHUS

JIOKYMEHT, yA0CTOBEPSIIOIIUN
JUYHOCTH (HAUMEHOBAHHE U
PEKBU3UTHI)

AJpec perucTpanuu no MecTy
KHUTEIbCTBA (MECTY
peObIBaHMS)

NnenTndukainoHHbI HOMED

Hanorormiarensbiuka (MHH)

Vka3pIBaeTCs 3asIBUTEIIEM IIPpH KCIIAHHH.

CtpaxoBoii HOMep
VHIUBHTyJIbHOTO JIUIIEBOTO

cuyera (CHUJIC)

Vka3pIBaeTcs 3asIBUTEIIEM IIpH KCIaHHUH.

OCHOBHOH TOCy1apCTBEHHbIN
PErUCTPAaLlMOHHBIN HOMED
WH/IMBUIYaIbHOTO
npeanpunumarens (OI'PHUIT)

CBC}IGHI/IH 0 3afiIBUTEJIC - OPUINYECCKOM JIMIIE

HanmeHnoBanue 1opuan4eckoro

[TonmHoe CokpanieHHO
Jana HanuMCHOBAHUC € HAUMCHOBAHHUC

(mpu HAJIMYKH)

Anpec MecTa Hax0XKACHUS
IOPUIMYECKOTO JTUIA

OCHOBHOM TOCYy1apCTBEHHBIN
PErUCTPaLlMOHHBIN HOMED
(OI'PH)




CaeaeHus o NMPpEeaACTABUTEJIC 3asIBUTEJIA

damuins, UM, OTYSCTBO
1. (Tpu HAJTMYMN)

JIOKyMEHT, yJI0CTOBEPSAIOLLINIA
2. JUYHOCTh (HAUMEHOBAHHE
JIOKYMEHTA ¥ PEKBU3UTHI

JIOKYMEHTA)

JIOKyMEHT, HOATBEPKAAOLIHNI
3. MTOJTHOMOYHMS TIPEJCTABUTEINS
3asBUTENS (HAHMEHOBAHUE
JIOKYMEHTa U PEKBU3UTHI

JIOKYMEHTA)
HanmMeHnoBaHnue HOpUANYECKOTO [TonHnoe HanMeHOBaHUE CoxkpaiieHHO
4. amna € HAUMEHOBaHUE
(npu HANTUYKN)

Az[pec MECCTa HAXOXICHUA

S. IOpUINYECKOT O JTUIA
OCHOBHO# TOCYJapCTBEHHBII
6. pPErucTpallMOHHBIA HOMEP
(OI'PH)
Haumenoanue Nudopmanus 0 MyHHITUTIATBHOR YCIIyTe

MYHUIIUTIATIBHOU YCITYTH

IlocnenoBarenbHOCTD Iloanuce
3asiBUTEIIS O
MPEIOCTaBICHUS YCIIYT
JIOCPOYHOM
MOJTyYCHU N
pe3ynbTaTta

Vka3wIBaeTcs MYHUIMIIAJIbHAA yCJIyra, KOTOPYIO KCJIACT MOJIYUYUTDb 3aABUTCIIb.

VYka3bIBaeTcs OCIEI0BATENbHOCTh PEJOCTABICHUSI MYHUIIMTIIAIBHON YCIYTH,
NIEPEYUCIICHHBIX B paszaeine "HanmeHoBaHMe MyHUIIMIIAIILHON yCIIyru':
- IepBUYHAA (IPEIOCTAaBIEHUE MYHUIIMIIAIBHON YCIYT'H BO3MOXHO 0€3 IoJTyuyeHus
pE3yJIbTaTOB MHOM MYHUIIMIIAIBHOM YCIYTH, YKa3aHHOH B paszene "HaumeHoBaHue
MYHUILIMNIAJIbHON yeiyru'");
- 110 pe3yJbTaTy NpeJocTaBIeHus yciuyru "..." (B KaBbIUKax M3JIaraeTcsi HAMMEHOBaHHE
MYHUIIMIIAJIbHON yCIIyTH, YKa3aHHOMU B pa3zene "HaunMeHoBaHue MyHUIIMTIATBHON ycayru",
HE00XO0IMMOM IS MPeI0CTaBIeHNS BEIOPAHHOM MyHUITUNIAIBHON YCITYTH).

[Tonnuce 3asBUTENSA O JOCPOUYHOM IOJIIYYEHUH PE3YJIbTaTa MPEAOCTaBICHUS
MYHMIIMIIAJIbHON yCIIyTH, YKa3aHHOM B pas3zaene "HanMeHoBaHMe MyHUIIMIIAILHON yciyru',
JI0 OKOHYAHHS OOIIEro CpoKa BHITOIHEHHS KOMIUIEKCHOTO 3apoca O MPeI0CTaBICHHHN)
MYHUIIUNATBHON YCIYTH B MHOTO(QYHKIIMOHATIBHBIX LIEHTPaX MPeA0CTaBICHHS
rOCy/IapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT.

(noonuce 3aseumeis,) (Oama)

Hacrosmmum MOATBEPIKAAI0, UTO CBCICHNSA, YKA3AHHbLIC B HACTOAILEM
KOMIIJICKCHOM 3aIIpoce, HA AaTy NPEACTaBJACHHUS KOMIIJICKCHOI'0 3a11poca 10CTOBECPHLI.

(bamunus, ums, omuecmeo (npu HanUyUL) U NOONUCD 3a;16umeﬂ;z)

HNudpopmanus o npueMe 10KyMEHTOB




Hanme Pex Opurunan Konus

HOBaHUE BU3UTEI

JIOKYM IOK Kon Ko Kon Ko

/ eHTa yMEHTa HYECTBO JIMYECTBO HYECTBO JINYECTBO
I AK3EMILISIPO JINCTOB AK3EMILISIP JINCTOB

B OB

Oﬁml/lﬁ CPOK BBINMOJIHEHU S KOMIIVIEKCHOI'O 3aIIP0OCa HE MO3/1HEE
I

(0&}’}’[(1 BblNOJIHEHUSA KOMNJIIEKCHO20 3anpocd 6 NOJIHOM 0617@/%6)

JIoKyMeHTBI (KOTHHU IOKYMEHTOB), HeO0X0IUMBbIe IJIsl PeI0CTABJIEHHUS
BBIOPAHHBIX 3asiBUTEIeM MYHUIUIAJIbHBIX YCJIYT, PEICTABIEHBI 3asiBUTEJIEM B
MOJIHOM 00BLeMe

(pamunus, umsa, omuecmeo (npu HarUyUL), OOIHCHOCIb TUYA, NPUHABULE20 OOKYMEHMbL, 0ama npuema)
Cnocod nndgopmupoBanus 3asiBuTesl (MPeICTABUTEJIS 3asiBUTEJIs) 0 pe3yJbTaTe

npeaocraBjJcHUusi MYHUIUINTAJIBbHBIX YCJIYI'U:

VYka3bIBaeTcsl OJIMH WK HECKOJIBKO CIIOCOO0B MH(OPMUPOBAHUS.

ITo
tenedony

(Homep menegona)

ITo
ANIEKTPOHHOM OYTE

(adpec 21eKkmpoOHHOU NOYMbL)

B xone amuuHoOTO
oOpareHus

JIOKyMeHTBI (KONUM JOKYMEHTOB), IPeACTABJICHHbIE 3asiBUTEJIeM COBMECTHO €
KOMILJIEKCHBIM 3aMPOCOM (32 MCKJII0YEHHEM TOKYMEHTOB (KONUii JOKYMEHTOB), He
MOJIeKALMX BO3BPATY B COOTBETCTBUY ¢ HOPMATHBHBIMH NPABOBLIMU aKTAMH
Poccuiickoii @enepauuu), U JOKYMEHTbI, ABJISIOIIHMECH Pe3yJbTaTOM BbINOJHEHUS
KOMILJIEKCHOI'0 3aIPoca, MoJIy4eHbl B aAMuHucTpaunu HammenoBsanue

MYHHIHMIIAJTbHOT0 00pPa30BaHUs B NOJHOM 00beMe

3anoaHsIeTCs IO UTOTaM IMOJIYYCHH S BCEX NOKYMCHTOB, SBJIAIOIMIUXCA PE3YJIBTATOM
MpeaoCTaBJICHUA MYHHHHHHHBHOﬁ YCIyru, 3asiBUTCIIEM (HpeHCTaBI/ITeJ'IeM SaHBI/ITeJ'ISI) JIMYHO
B aJIMUHUCTpALIUU Haumenosanue MYHRUYUNATIbHO2O 06pa30861HMﬂ.

(Pamunus, ums, omuecmso (npu naauyul), NOONUCH 3aA8UMes, 0ama noaydeHus pesyromama 6blNOJHEHUS
KOMNJIEKCHO20 3anpoca)

[Ipunoxenne Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 NPEAOCTABICHUIO
MYHULUIIAJIBHON yCIyTH
«I[IpuHATHE TOKYMEHTOB, a TAKKE



BbIJ]a4a PELICHUH O IepEBOE

M 00 0TKa3e B EPEBOJE KUIIOTO
IIOMELICHUS B HEXKUIIOE UIIN €XKUJIOTO
IIOMEILEHUS B )KHIIOE TOMEILEHUE

Pacnucka
B MOJIYYEHUU TOKYMEHTOB

JIOKyMEeHTBI, TpelICTaBiICHHbIE B AJIMHHHUCTPALMIO HAUMEHOBAHUE MYHUYUNATbHO20
00pazo8anus « » 20 ropna:
(mara)
1. 3asiBNIeHUE O MIEPEBOJIE.
2. [IpaBoycTaHaB/IMBaOIINE JOKYMEHTHI HAa IEPEBOUMOE TOMEIIIEHUE

(Yka3bpIBalOTCS BUJ M PEKBU3UTHI JJOKYMEHTA C OTMETKOM - MOUIMHHUK UM HOTapUAIBHO
3aBepeHHasi KOIHs)

Ha JIUCTax.
3. Ilnan nepeBOAMMOro MOMELIEHHUS C €r0 TEXHUYECKUM OIUCAHHUEM (TeXHUYECKUN
1acnopT) (HEHYXHOE 3a4epKHYTh) Ha JIUCTax.
4. TTosTa)XHBIN IJIaH JOMAa HA JIACTax.
5. IloaroroBieHHBIN 1 OOPMIICHHBIN B YCTAHOBJIEHHOM TOPSIIKE TPOEKT
nepeycTpoiicTBa U (WiK) NeperiaHuPOBKY Ha JUCTAX.
6. JloBepeHHOCTH (B CiIy4dae MpeJACTaBUTEIbCTBA) Ha JUCTaxX.

7. IHBIE TOKYMEHTBI

(mepevyeHb MHBIX JOKYMEHTOB IPU UX HAIUYUH)

Bxonsiimuii Homep perucTpaiuu 3asBJICHUS

(mata) (moxmch) (pacurrdpoBKa MOAITUCH)



[Tpunoxxenne Ne 3

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
110 NPEAOCTABICHUIO
MYHHULIMIIAJIBHON yCIIyTH
«IIpuHATHE TOKYMEHTOB, a TAKXKE
BbIJlaya PELICHUH O IepEBOLIE

iy 00 0TKa3e B IEPEBOJE KUIIOTO
IIOMEIIECHUS

B HEKUJIOE WJIA HEKUIIOTO
IIOMEILEHUS B )KHIIOE TOMEILEHUE

B AIMUHUCTPALUIO HAUMEHOBAHUE
MYHUYUNATIBHO2O0 06pa306aHu;l OT Oro:

(A7 YOPUIUYECKOTO JTUIAa — HAMMCHOBAHUE IOPUIUICCKOTO
JMna,

HH, OI'PH, nata u Ne _

Jutst pusnueckoro nuua - ©.J1.0.,
roJ1 pOXKICHUS
MACIOPTHEIC JaHHBIC: CepHsi, HOMEP,
JlaTa BbIJIauH,

KCM BbIJdH, I'PaAXAaHCTBO, aAPEC
MMpOKNBAHMA,

KOHTaKTHBIN TeleQOH U (UI1) UHbIE
KOHTaKTBHI)

3ASIBJIEHUE
00 ucnpaBJIeHUM ONEYATOK M (MJIM) OIIMOOK B JOKYMEHTe, SIBJSIIOLIEr0Cs
pPe3yJ1bTaTOM NpeJ0CTaBJeHH MYHUIUNIAIbHON yCIyru

B Tekcte

(HanMEHOBaHUE, PEKBU3UTHI TOKYMEHTA)
ABJIAIOIIETOCA ~ PE3YJBTATOM  IIPEIOCTABICHUS  MYHUUUIIAIBHOM  YCIIYIH, IIO
3asBiIeHHI0 OT _ Ne | nmomyieHa orevyaTka ¥ (W) omuoKa, a MMEHHO:

(yxaszaTp r/ie 1 Kakas OIi0Ka (ormevarka) JOMyIeHa)
B cooTBeTcTBMM C MMEIOIMMUCA B YYETHOM JIEJIE IO 3asBJICHUIO O IPEIOCTaBICHUN
MYHUIUNAIBHON YCIYTM JIOKYMEHTaMHu (CBEIEHUSIMM), NpOIlYy MCIPABUTh JOMYLUIEHHYIO
orneyaTKy u (win) ommoOKy 6€3 U3MEHEHUs COJIepKaHus JOKYMEHTA, YKa3aB CleayIollee:

(yxa3aTb MpaBUIIBGHEII BAPUAHT)
IIpunoxenue:

(moamnuce) (PHNO)

« » 20 T

© KKIBY M0 «MHCTUTYT rocyAapCTBEHHOIO M MyHULMNANbHOTO yrnpasaeHus npu Mpasutenscree KpacHospckoro Kpas», 2020
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
110 ITPEIOCTABJICHUIO
MYHULUIIAJIBHON YCIyTy
«IIpunsiTHE TOKYMEHTOB, a TAKXKE
BbIJ]a4a PELICHUH O IIepEeBOE

WK 00 OTKa3e B MEPEBOJIE KUIIOTO
IIOMEILEHUS B HEXKUIIOE UITU
HEKHUJIOTO IIOMEIICHHUS B KHIIOE
IIOMEILIEHUEY

B AIMUHHUCTpALUTIO Haumenosanue MYHUYUNATIBHO2O 06pa306anl

OT KOTIo0:
(A7 FOPUAMYECKOTO JHIA - HAUMEHOBAaHUE
IOPUUYECKOTO JINLA,

VIHH, OT'PH,

nata u Ne peructpanuy; IOpuIUUIeCKUi U TOYTOBBIN ajpeca;

®UO pykoBoaUTENS, KOHTAKTHBIE TeJIe(OHBI

st pusmueckoro nuna - ©.1.0., rox poxaeHus

IMMaCIIOPTHBIC JaHHBIE: CEPUA, HOMED, JaTa BblAa4u,

K€M BbIJIaH, I'PaXJaHCTBO, aAPEC IMIPOXKUBAHUAA,

KOHTaKTHBIH Tene(oH 1 (WIN) HHBIE KOHTAKTHI)

3ASIBJIEHUE
0 BblIave Ay0/IMKaTa JOKYMEHTAa, BbIIAHHOIO 110 pe3y/ibTaTaM NpeiocTABJICHUS
MYHUIMNIATBHOM YCIYTH

B CBA3U c yTpaTou JOKYMEHTOB 1o IIPUYMHE

(yka3aTb IpUYHHY)

mpomy BeIAaThb IIY6HI/IK3TI)I CIICAYIOIUX JOKYMCHTOB!:

1.
IIpunoxenue:
1. :
2.
(moamuce) (®UO)
« » 20 T
nata
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